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PUBLIC ADMINISTRATION

Public administration- Meaning, Scope and Signification of Public Administration,
Public and Private administration, Wlison's vision of Public administration, Evolution
of the discipline and its present status. New Public Administration concept of New
Public Management, Good Governance, Concept and application.

» -

Organization- Bases of Organization- Formal and Informal, Principles of
Organization, Hierarchy, Span of Control, Unity of Command, Delegation, Co-
ordination and Line & Staff Agencies. Centralization and Decentralization,

Departments, Boards and Commissions. Public Corporation and Independent
Regulatory Commission.

Theories- Classical, Human Relation, Bureaucratic, Public Choice and Principal Agent
Relationship.

Approaches to the study of public Administration - Scientific Management,

Behavioral System, Structural — Functional, Decision-making. Leadership, Motivation
and Communication.

Administrative Thinkers- Kautilya, Woodrow Wilson, Luther Gullick and Lyndall
Urwick, Max Weber, F.W. Taylor , Henry Fayol, M.P. Follet, Eiton Mayo, Chester

Barnard, Herbert Simon, D.H. McGregor, Abraham Maslow, Frederick Herzberg and
Chris Argyris.

Concepts of Accountability and Control, Legislative Executive and Judicial control
over Administration.

Citizen and Administration, People's participation, Right to Information Act 2005,
Administrative Corruption, Machinery for Citizens Charter.

Theories and Models of Comparative public Administration- Contribution of fred
Riggs, Montgomery and Ferrel Heady.

Development Administration- Meaning, Nature and Scope, Concept of
Development Administration; Development Administration and Traditional
Administration: Characteristics of Administration in Developed and Developing
Countries. Public and Private Sectors and their Administration. Planning-project and
Plan Formulation, Plan Implementation and Evaluation. Bureaucracy and
Development Administration — Role of Bureaucracy in plan Formulation and its
implementation. Development Administration- Interaction among Bureaucrats,
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Politicians, Technocrats, Social Scientists, Educationists and Journalists. People's
Participation in Development.

Policy- Meaning and nature. Policy making process in India, Role of public relation in
public Administration.

Personal Administration: >

Personal Administration Definition Scope and Signification, Ecology of Personal
Administration,

Human Resource Management and Development concept, elements and its
application in Government.

Recruitment: Concept, Policies and Methods of recruitment of Government of India
With Special reference to All India Services, Recruitment procedure in U.K
Recruitment agencies at Union and State Level, Problem of Recruitment.

Promotion: Methods of Promotion, performance Appraisal, Promotion procedure for

Civil Services in India, Reforms in promotion system, promotion procedure for civil
Service in U.K.

Training: Objectives of training types of training, Training Methods Training Instituted
in India, Training for Civil Services in India with Special reference to all India Services,

Employer-employee Relations: Right to from association, Unions, Institutional
arrangement for settlement of disputes in India and U.K.

Problems of Generalist and Specialists in India and U.K. Integrity in Civil Services,
Administrative Reforms since, 1947 in India: AD, Gorewala & Paul H. Applloy's

recommendations about India personnel system, Nothcote Trevelyn & Fulton
Committee.

Financial Administration- Financial Administration, Nature Scope and

Significance. Development of Financial Administration. Essential of Budgeting.
Budgeting as an instrument of Management and Economic development.

Formulation of Budget. Enactment of Budget. Execution of Budget and Control over
Expenditure.

Audit and Accounts. Organization and role of Financial Committee. CAG Perfromance
Budget. zero-base Budget. Financial control of the Parliament over Executive.
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{inance Commission:- Composition, Functions and Role, Recommendationg 14"
I inance Commission,

f inanc lal Relations between State and the Centre. Finance Ministry.

-

India Administration

fvaluation of Indian Administration, Kautilya, Mughal period and british L‘*Eacy Indi
Constitution, Development, Preamble and Main Characteristics, Parliamént "
Democracy, Federal System and Central- State Relations. a

The president, Prime Minister, Council of Minister, Cabinet and its Cnmmm
P.M.O. Central Secretariat, Ministries and departments. o

Advisory Bodies, Boards and Commission, National Human Rights Commissig,, UPSC
National Women Commission, Election Commission and Finance Commission ' -

Administrative Reforms, Reforms since independence, Reports of the Admip; Strativ
reforms Commission, Problems of their implementation, Machinery of pj, . -
Composition and role, Planning Commission, Role of the National Demiapm:g;
Council, Process of Plan formulation at Union and State levels, det"-‘"traliz:d
Planning.

Role of Central and State Agencies in maintenance of law and order, Criminaliz, ti
of politics and Administration. el

Welfare Administration, Machinery for Welfare Administration at the Nationg) 1o, I
Special organizations for the Welfare of the Scheduled Castes and Scheduleg Sy : .
Wwelfare Schemes for Women and Children, problems of child labour. >

Major issues in India Administration, Problem of Centre State Relations, Values |
public Service and Administrative Culture, Development and Environmenty ., o
India Administration and Globalization. =

Disaster management in India, Reservation policy in India, Women Emﬂﬂwe it
Role of NGOS in Development. nt,

Organization of the State Government- Secretariat, Role f
Organization of Department and Directorates. Relationship b
State Administration, Basic difference between Central ang

e

District Administration- Role of Collector, Tehsil and ¥
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Local Self-government-

Meaning, Scope and significance of local self government.

i volution of Local self Government in India.

features of Urban Local Government in India.

Structure and Functions of Urban Governments in India.

73 and 74" Constitutional Amendment.

Organization & Working of Panchayat Raj Institutions in India.

Finances of Panchayat Raj Institutions in India.

Role of Deputy Commissioner in Panchayat Raj Institutions in India.

Role of Block Development Officer in Rural Development Programmes.

Relations between Cooperative and rural Local bodies.

Panchayati Raj in Madhya pradesh- Three tier System of Panchayat Raj
Institutions — Zila Panchayat, Janpat Panchayat and Gram Panchayat, Role of chief

Executive Officer in Panchayat Administration. 5tate Control over local
administration.

Municipal corporations and Municipal Committees, and Nagar Panchayat in Madhya
Pradesh.



