v Svllabus for written exam for the post of Librarian

LIBRARY, INFORMATION AND SOCIETY

Library : Social and Historical Foundations of library, L|brary as an institution and its evolution, Library as a'
social and cultural institution, Role of library in formal and informal education, Five Laws of Library Suence and
their |mpl|cations dlfferent types of libraries- functions, objectives and activities.

Information : Concept and meaning of infofmation information science, information sbciety, infbfmation as a
resource / commodity, Role of information in planning," management, socio-economic development
Technology Transfer,, Communication theories and models, barriers  to communicatlon Levels- of
communications. Intrapersonal, Interpersonal and Mass Communlcatlon

Library Legislation: need and purpose, Library Legislation in India- Problems and prospects, Public Iibrary acts
in Indian states, Delivery of books (Public Libraries) and news paper act 1954and 1956, Intellectual Property
Rights, Copyright, Censorship —Print and Nonprint media. '

Librarianship as a Profession: Professional ethics and qualities, Professional 'eduoation and research.
Professional Associations- Objectives and functions, Role of Professional Associations in Library Development,
National Library Associations-ILA, IATLIS, IASLIC, Interhational Library Associations- IFLA, FID, ALA, SLA and LA

Promoters of Library Services : National level- RRRLF, Inter'national level- UNESCO, Public relations and
extension activities, Library and Informatlon Policy at National level, National Knowledge Commlssmn (NKC)
and its role.

KNOWLEDGE ORGANISATION AND PROCESSING (KOP) (Theory)

Universe of Subjects : Structure and attributes, Modes of Information of subjects, Mapping of Universe of
knowledge in CC, UDC and DDC, Spiral of scientific method. Library and Universe of Subjects.

Library Classification: Definition, need, purpose and function, Normative principles of Classification and their
Applications, Canons, Principles and Postulates, Devices, Mneémonics, Fundamental Categories and Notation,
Facet Analysis, Phase Relation, Common isolates, Salient features of Library Classification Schemes —CC, DDC, -
uDC. ‘ '

Trends in Library Classification: Thesaurofacet, Classaurus, Automatic Classification, Classification in online
systems web Dewey. Knowledge organisation System- Concepts, Facet antologles Folksnomles OWL, SKOS,
Texonomies, Authority Files, Knowledge Organisation in Dlgltal Envnronment

Library Cataloguing: Meaning, Definition, Need, Purpose, Objectives and functions, Nogrmative Principles of
Cataloguing- Canon, Law and Principles Standard Codes of Cataloguing —CCC & AACR-II, .Physical forms and
inner forms of catalogue (Card Catalogue to OPAC). Filing rules and procedures. Sear’s List and Library of
Congress List of Subject Headings. ) '

Resources Sharing of Bibliographic Data: Meaning and importance, Centralised Cataloguing, Cooperative

_Cataloguing, Catalogumg at Source, CIP, Union Catalogue, Current developments ~Web OPACs and 739.50.

Metadata- Meaning, Definition, Purpose, Use and Types, Metadata. standard, Marc-21 and Dublin core, ISBD,
CCF, Consortia approach to Metadata — OAl, PMH



INl. \"AANAGEMENT OF LIBRARY AND INFORMATION CENTRES -

Control, Stock verification, Library building and equipments, Modular Planning.

. INFORMATION SERVICES, SOURCES, SYSTEMS AND RETRIEVAl. -’

Management : Meaning and DeFmtlon Levels of Management Functions and Prmcrples of Management and

their appllcatlon to Library and Information Science, Organlsatronal structure of Libraries, lerary Authonty and
Library Committee Library Rules and Regulations, Annual Report and Library statistics. ¢ ¢ "l

Human Resource Management: Job Description and AnaIyS|s Inter-Personal relatlons ‘Staff formulas Staff
selection and Recruitment, Motivation, Delegations, Decision’ Making, Education, Tramlng and development
Job evaluation and performance appraisal, Leadership qualltles Performance evaluation of lerary and

Information Centres, Total Quality Management (TQM) |n Libraries, SWOT Analysrs Management by
Objectives (MBO), Staff Manual. :

Collection Development Management : Book ‘Selection Pol|C|es and Pnnuples for Print and Electronlc
Resources, Different types of selection tools and |mportance, Problems of collection development for Print
electronics resources (including Licensing) Online Book stars= Identifications, advantages Online Book Shops
Vs Traditional Books Shops . URLs. Stock rectification, Weedmg of resources, conservatlon and preservatlon of
Library resources Bibliometrics Studies, Information marketmg ISBN, ISSN.

.
i i
i

Financial Resource Management: lmportance, Sources of finance, Moblllsatlon of flnanual resources
Budgetlng Methods and Techniques PPBS and zero based budgetmg ‘ :

Management of Functional Units of lerary and Information Centres Functions, Procedure and actrvrtles of
Acquisition section, Technical Section, Circulation Section, Perlodrcal Section, Reference and Customer Care
Service, Maintenance Section, Bar coding technology, methods of charging and dlscharglng systems Senals

’ . l
Reference Service: Definition and types, Short Range and Long Range Reference service, V|rtual reference
service, Virtual reference Desk, chat referencmg, reference sources and evaluation of onI|ne reference sources
Developmg FAQs, ‘ : <: : T '
lnformatlon Service: Documentatlon Meaning, Genesis, Scope and Facets of Documentatlon,? CAS, SDI,

" Document Delivery Services, indexing and abstracting service in India. Bibliographic Service, Dlgest Service, List

servers and other sms/ email based services, developing portals and virtual library services, Data mining:for
information, initiation of user, Information seekmg behavnor information literacy o ‘

Information Sources: Definition, importance, Criteria for evaluation. Types of sources- Rrimary, Secondary and
Tertiary, human and institution resources, electronic information resources- e-journals,'e-books, e-thesis, e-
newspapers, Blogs, Wikis, open access reference sources and databases, subject gateway and portals fee
based blbllographlcal and full text databases, subject related websrtes

Information Systems: Basic concepts, meaning, objectives functions, components of- mformatlon system-
Structure, Function and services- library. Documentation center, Information center Data center, Information
Analysis Center, Clearing House, Data banks, referral center, translation center, National and International
documentation centers, information systems and programs =NISCAIR, DESIDOC NASSDOC NISSAT, CAS,

INSPEC, AGRIS, BIOSIS, INIS,MEDLARS, ASINFO, COMPENDEX, ISI



Vii.

-

Resource Sharing and Networks: Need for Consortia, importance and objectives, study of information

~Jetworks and digital library consortia —OCLC, RLIN, INFLIBNET DELNET, INDEST, FERA; CeRA and CSIR E-

JOURNAL consortia.

Information retrieval Systems: Definition, objectlves functlonal evaluation criteria, lndexmg system - need
and purpose, pre coordinating indexing systems- Chain procedure POPSI, PRECIS and keyword Indexing. Post
Coordinating indexing Systems- Uniterm Indexing, Cltatlon Indexmg, Automating mdexmg —Techmques and
methods, Vocabulary Control — meaning, importance and tools —Subject Heading Lists, Thesaurus Constructlon
Techniques, Information retrieval Models — Concept -of . .Ranking Structural Models Boolean Model,
Probabilistic, Retrieval model, Vector space model. Trends |n Information Retrieval System Developments
searching and Retrieval, Full text Retrieval, User Interfaces, Informatlon Retrleval Standards and protocols o

INFORMATION TECHNOLOGY, AUTOMATION AND NETWORKING

Computers historical development: Characteristics, applications generations and classifi'cations of computers
components of computers — CPU, Input and Output devices, internal and external storage devices, Hardware
and Software aspects, Operating systems Microsoft Wlndows Unix, Linux, Programmlng language

Information Technology: Concept, Definition , Component's and Transmission, media", SWlt'Chi'ng"systems
Bandwidth, Multiplying, Modulation, Protocols, Wireless" communlcatlon Data Secunty, serwce Teletext
Videotext , Voice Mail. ‘ :

Library Automation: Definition, need purpose and advantages Automation of lerary Operatlons -
Acquisition, Cataloguing, OPACs, Circulation and Serial Control Application of Barcode and RFID Technology
for library functions. Application of artificial intelligence to l|brary and information centers ‘
Ms Office: word, Excel, Power Point and Access. '

UNIT-VI - NETWORKS & SOFTWARE

1.Network: Concept, meaning and definition, Digital and analogue signals,-asynchronous and'sy'nchron'ous
transmission. Transmission Models — Simplex half duplex and Full duplex channels, hypertext,iHypermedia,
Multimedia, Integrated Services, Digital Network(ISSN) Open System Interconnection (OSl). ‘

2. Types of Computers Networks — LAN, MAN,WAN, Network topologles C|rcu1t SW|tch|ng and packet switching,
wireless networks, mobile phone.

3. Firewall an antivirus software. Study of the functlon and act|v1t|es of Ilbrary Networks -~ OCLC RLIN BLAISE,
ERNET, JANET, NICNET. ‘

4.Library Automation Software: Creation of Database- CDS/ISIS, WINiSIS. Use of library r‘softwaresg(ln detail)-
Koha, Libsys, SOUL Database searching- webcats and web OPACs, LC Catalogues. Use of seardh engines-
Google, Yahoo etc. ' l, - :

]

. DIGITAL INFORMATION MANAGEMENT o o L ' ¥

i
v

Information Notion and Nature of Information: Data, Informatlon Knowledge and Wlsdom Information
explosion and need for Information Organisation, Internet- components and services. :



2.

VIII- DIGITAL LIBRARIES : S " f :

In/troductlon to Digital libraries: electronic documents File and file formats Electronlc publlshlng and scholarly
‘eommunications. Web2.0 and library 2.0. Concepts and appllcatlons —-wikis, RSS Blogs Socral book markmg tags
folksonomy Meshups Social Networking. o N :

Information Search through general search engine, search englne for scholarly I|terature Meta Search
engines, Web indexes, Advanced Search techniques- Keyword Search, Boolean operators Prommnty search
Phrase search, Field searching, Concept searching ,wild icard search, Truncatlon Searchlng of Database,
Catalogues, Browsing- Web Browser, Meta Data, Digital object Identlfler(DOI) 5o '

1. Digital Library Software (Open Source) : Green Stone Dspace and E- prlnts thelr Installatlon_nnd use |n
building digital collection and procedures, evaluation methods preservatlon ofdlgltal matenals ?fff ; i
2. Open Access Initiatives (OAl), Institutional rep05|tor|es hlstory, need and development lnstltutlonal
repositories in India. - : R R 'I"-‘-, ot g
3. Digital Libraries, initiatives in India, UGC and NDL. - TP B ' o

RESEARCH METHODOLOGY - LT

Research meaning, definition, nature and objectives. Types of Research Revnew of therature Selectlon of
Research Problem, Hypothesis, Research Design. BT ) e I

Research Method Quantltatlve and Quantitative Methods of LIS Research —Scnentlﬁc Method Hlstorlcal
method, Descriptive Method, Survey Method Observatlon Method, Expenmental Method Case Study

‘method, Delphi Method and Interview Method. S O A

Research techniques and tools: Questionnaire, types of questlonnalre Structured and unstructured questlons
interview schedule, pl|0t studies, Rating scales and Check Lists, Samplmg technlques populatlon Vs Sampllng

) '-, (f

PRESENTATION DATA & BIBLIOMETRICS
Statistical analysis of Data: Measure of central tendency , mean medlan mode measures rof Dlspersmn the
variance and covariance, Standard Deviation, Chi-square test Graphlcal presentatlon ‘of data and Report
writing. L el
Technical writing and presentations: Tools, Techniques and Standards Wntmg a techmcal paper Makmg PPIs,
Foot Notes and references, Study citation Style manuals —APA, MLA and Chlcago C|tat|on '

1
i
.

Bibliometric Webometrlcs, Information and Sc1entomatr|cs Basncs Concepts meamng, deflmtlon and scope,
Study and Application of Blbllometrlc Laws - Lotka’s Law, Bradfords Law lefs Law.:

Citation analysis ,Growth and obsolescence of literature, various growth models, the'half hfe analogy,'

. i

determining of ageing factor and half life, Sociometry, Statlstlcal Packages SPSS



SorqTer 3 g % for ferierd ate & T JIesH

Qo ;eI , GEAT S U

1 W%wﬁ@aﬁrﬁﬁ'@ﬁ?wm,w@w%ﬁxﬁm‘

%mﬁ;.mwwmaﬁtmm,aﬁwﬁmmﬁwﬁfﬂm
%aﬁﬁmaﬁsﬁmwﬁw%mﬁwsﬁtmwm,
Wﬂﬁ%ﬁﬁww—m,ﬁwsﬁtwﬁ%@m ' ‘

2 gIAT : gEAl £ sragTOT AT qread , gEeT e, @ a9, A O

duTge /aeq & w9 F ¢ A, Ww,wﬁm,mﬁ%ﬁﬁm,ﬁaﬁﬁﬁm,
Fa gl st A=, 9 ¥ WX UE g K q1Eh. ST ITCEAIE,
qTETRE A AL

IR RICCCICIDREE qTEeAHAT Td Ieed, WRa | Jorera afafew —waerg #fiK
ﬁwﬁ,mﬁquﬁﬁqﬁwﬁ?ﬁm%w,wﬁ%ﬁﬁa@mﬁaﬁ%
qEaHTerd) I FHA 9 T 1954 TE 1956, AlfEer HIAT ATAFR, BT,
Focfr -qied wd erqfed AreAd. '

AT SrET . Wﬁ?ﬁéﬂ-ﬁw@mﬁ,mﬁmﬂﬁm T|l el
sy, TET TEaRTerd HH-ILA, IATLIS, 1ASLIC, AT qeaRTad €9 — IFLA, FID, ALA,

SLA and LA

5.qEqRTeT HAT % geerd: THE €@ TX -RRRLF, SATTEE & T UNESCO, ST
A P A GRRE, TfE @R 9 gewmed o g A, e
ST (NKC) 3T Rt i, .

Rfly. TGS SAT THERLT (KOP) (Rrgid).

L oRra : EET e o, fawat ¥ Rt i ﬁﬁvﬁ,cc, DDC Td UDC T ST

2. AT TR LT, e, SeF ©d wE . YA ity & fAeemard
T UF qeTeRs ey, asnﬂm%ﬁ,wmw.wmawﬁmw
£ gt ¥ 3w eror- cC, bDCTE UDC.

3.0 CERET q Sl’cl'i:?f Thesaurofacet, Classaurus, automatic classification,
Classification in online system, Web Dewey. T e dFf —EYgT, facet antologies,

Folksnomies, OWL,SKOS, Taxonomies,%iﬁ%(ﬂl FE, SMEEECIEIEES T S HeA.


https://RRRLF.li

g3 gEEC: 9, qRTST, SaLTERdT, el dr wE, g & IEEGIRIET
frgia-swas, ey @ T . IR FT AT gfgar-ccc AT AACR-, T T
£ WifRE  wT, ien SO ( CUREET opAQ). wrEferT fRam e s
fAug gAHeT- Sear’s List of Subject headings and Library of Congress Subject Headings.

5.qeoreE] SiEms A wgvTfrar: iR T HE, Fdrpa. AT, TEHT AT,
Cataloguing at source, Cataloguing in Publication, 99 ?ffﬁ, ELLIGH W—Web OPACs AT
739.50. Metadata- 319, TFCATHY, TS, STAN AT T, HETSTET AR, MARC-21 &IX
Dublin Core , ISBD, CCF, HETSTET 1 qrfterar gf@sor- OALPMH

a?ﬁw-wmaﬂtmﬁmw

Lyger: @R IR, T ¥ T, wEeE & wd wa Rrgia T S FaEEd

@wﬁaﬂﬁm,wﬁwmm,wqﬁawaﬁi
Wqﬁﬁ,ﬁﬂ@%ﬁw,aﬁ?wﬁw, ST Wi {eh

)T dEEe vEe: @ faEer T Eyeriraer, s et ddE, FHA T,
T = e T, O, TAT frote erar.  frerr, Sfdreror siT e, w1
WSﬁTWQﬁWﬂﬂ,W@WW%W@ﬁWW,
weaTer g rETT e, SWOT analysts, MBO, T&TH HII .

s dyg s waed: fie A TeETE qaTEAl b ﬁtwm:ﬁﬁﬁqﬁr g,
WW%Wmaﬁiw, %@gﬁwﬁﬁwww%m%
S & FwETd (ATEA T AfRd) , ST I T, TR, AT, dered R
EAl g’ﬁ"ﬁ T qRATGE g o7, URLs,E(® TR, weeding of THTEHI, GOTEEr AT
HYEO Ue TILLE, Bibliometric studies, g=T AU .

L e e ", A9 ¥ o, e gargAi A Jerr. q9e ~fafar =i
T, PPBS IR YFET AETRG SSTE.

Wﬁmm@ﬁvaﬁﬁ%ﬁm G @ E SO wE
afrer fri=T(serial control) , ¥UE qeaTad, e AT i TR, Hie@T IS,

ot g dar e 99 GERIIL:]

Lt Far: ORwTET ST SR, A€ T FE Hest T, STETEl zi-c:ﬁ‘a-an,
oY e S, chat referencing, TwEH o T AR L EECIGUNEISR (IR
FAQs T TaeTE )




J 2FFT FaT: TaEE-ord, S, TR L AR Y@ ¥ TR, CAS, DI, SohE@ W
9T, TRT H SFAAIEOT TH QTGO YT, JAIRF 9T, STEeeE H4T, LIST

Servers, Td I sms/ THT SMUTG 4T, Developing Portals, Ty RGEIER
TN, GO % U ST @Ad, STNEal 6t e, gEer h W SHEg, EEa
IETdT ' ' :

3EEAT W IR, AR, qeE g Agde . @l F wE- SIRIEE
T ©F g, WM S GEIN SETEE, HaeiaE gaEdr dared: § g, €
e, $-f1{E, $-qHER a7, s, wikis, Raar vaa =y &9 #} qe@Eyw,  subject
gateways, portals, (& TG TAGLH J4T full text databases, fawa T geted

I,

4, GEAT TOTST: GETATEY ST, o, SReT FE, GEAT GO F GeH- WAL, B
T JAT- (EAHEE. TG Feg, AT deg, e Hex, gAAT e dww, e
TS, ST 3, YHA e, AqATE hew, THF UF AT TEA Tor@d  beg, FAAT FOMAT
T FFA  —-NISCAIR, DESIDOC, NASSDOC, NISSAT, CAS, INSPEC, AGRIS, BIOSIS, INIS,
MEDLARS, ASINFO, COMPENDEX, IS!.

5.69TeT  WEWINGT Td  edfdT: Consortia (G@TAAT &) I AELAFAI, Hgd Ud
TR9T, AT WUIN &1 qewdd. fSfSed qEasRerd @gmdr €9 ~OCLC, RLIN, INFLIBNET,
DELNET, INDEST, FERA, CeRA T& CSIR -JOURNAL CONSORITA.

6.5ATT [T TTTH WOITeft:  GRTHT, SR9F, FTATHT JeATHA T AIUEE, AhA0l o] -
ST UF ST, T3 AqFHAE JTOMTeAT- Chain procedure, POPSI, Precis Td flaS HAT .

Post Coordinate indexing system, UNITERM S{HT, Citation index, ¥a: FAATIAHTIT Tehfaehl

Automatic indexing-Techniques X f3faray, srearaclt Ae=ror- orf, wgxd Td SUHIT-
fawa sfides g, Thesaurus construction technique. AT T qTfe Wied—Concept of

ranking structural model, Boolean model, probabilistic, retrieval model, vector space model.
AT T T YO § A seed- @ww, @ R g wi, g 91 i,

e s e 71 e P e R R S L G

. doge TR FreT e, s, @it s deged F e, deeT &
m—ﬁ%waﬁtmﬁa@v,mﬁmﬁtqum,aﬁmaﬁi
2 AT ST ST, TR, IR HiR srafie, difear, Rafm e,

A

Fefagy, qum, Higamd, TErwd, EId §A1E, ST T, 4T, Teletext, Videotext, T1IH



4. MS Office: word, excel, power point, access
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