INDENT FORM FOR PURCHASE OF STORES

(SEPARATE INDENTS SHOULD BE FORWARDED FOR EACH CATEGORY OF STORES)


Letter of Indent No:-_________________________  Date:______________

Subject:   Indent form for purchase of  Computer System and related items.


In pursuance to provision in IT Policy-2000 and Government Notifications vide No.31/32/85-AR Dated 3.11.1985, vide No.10(1)-17-15B-11-88 Dated 11.8.1988 and vide No.10/28/99-4 AR Dated 15.11.1999, issued by Financial Commissioner & Secretary to Government of Haryana, Administrative Reforms Department, please find enclosed Indent Overview, duly singed Certificates and Indent for purchase of Computers/Servers/ Computer Peripherals and related items. (In reference to the i, Hartron estimate no.______________________ Dated_____________
Ii, Hartron rates offer/previous letter no.___________________________

Dated____________________)

          Indenting Officer

    Department______________________________

Indent Overview

	Organization Details

	Indenting Organization
	

	Web Address, if any
	

	Head of Organization Details

	· Name
	

	· Address
	

	· Phone (O)
	

	· Phone(R)
	

	· E-mail Address
	

	Contact Person Details (Nodal Officer)

	· Name
	

	· Address
	

	· Phone(O)
	

	· Phone(R)
	

	· E-mail Address
	

	Technical Specifications / Requirement of Items Prepared by

	Name
	

	Address 
	

	Phone No.
	

	E-mail Address
	

	Other Details

	Purpose
	

	Estimated value of stores
	

	Specified Brand, if any (subject to availability of option)
	

	
	

	Locations of  Installations 

Please attaché list of address along with contact persons name and phone no. in case of multi location delivery/ installations
	

	
	

	
	

	
	

	
	

	Certification/Compliances, if any 
Specified
	

	Warranty
	



CERTIFICATE OF AUTHORITY TO PURCHASE


I_____________________ hereby authorize the Managing Director, HARTRON to purchase the stores detailed in this indent on such terms and conditions, as he considers suitable.





      

           (                                    )

Signature and Designation of the Indenting Officer

Note:
1.  The Certificate is to be countersigned by the competent officers signing the

indent if the officer is not authorized to place indent.

2. Local bodies under the jurisdiction of the Government of Haryana unless they have already furnished a general authority to the Managing Director, HARTRON on the subject, should sign the following certificate: —

I___________________  hereby authorize officers of the Managing Director, HARTRON empowered in this behalf to enter into a contract for the purchase of stores detailed in this indent, on such terms and conditions as they consider suitable in the name and behalf of the----------.

(                                   )

Signature and Designation  of the Officer signing the  Indent.

The exact nomenclature to be adopted in the contract according to the law or convention of the State or the statutory name of the local body concerned should be stated here and the certificate should be signed by a duly authorized person with a seal if required

FINANCIAL CERTIFICATE

(a) I _____________________________ certify that the expenditure involved has received the sanction of the competent authority and that funds are available under the proper head in the sanctioned budget allotment of this Department for the current financial year. Certified further that the purchase of stores detailed in this indent has been authorized by the competent authority and the stores are required in the interest of public service.

                  (                                  )

           Signature of the Indenting Officer

Dated ___________

(Alternative Form)—

(b) N.B.— This certificate is to be signed when the stores are to be purchased and paid for before funds are allotted.

I _________________________ certify that the expenditure involved has received the sanction of the competent authority and that I have been authorized by the Government to incur liability in respect of stores indented for herein in anticipation of funds being provided for the same.

(                           )

                                                         Indenting Officer

   Indenting Item Details
	S#
Sr.No


	Item Name
	Specifications
	Qty
	Unit
	Specified Brand/ Make
	Specify Certification/ Compliances

	
	
	Item


	Description
	
	 
	
	


Above items may kindly be procured as per Corporation procedure

Date​___________________



        (Signature of Indenting officer)

From





To:


MANAGING DIRECTOR


      Hartron


Chandigarh

















