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	M.P. Council of Science and Technology
Bhopal-462003 
e/;izns’k foKku ,oa izkS|ksfxdh ifj"kn~] Hkksiky&462 003
	dz; vuqHkkx }kjk iz;qDr fd;k tk,
FROM USE BY PURCHASE

	
	
	No. of Indent Monitoring Register
	

	Lkeku ,oa lsokvksa ds fy, fu;fer ekaWx i=@Regular Indent for Purchase of Goods & Services


Certified that funds are available for the Purchase of the proposed item(s) under the Scheme/Project (name) ………………… ……………… ………………. .  ………………. …………
Joint Director (Finance)
TO BE FILLED BY INDENTOR:

Date:
Name & Designation of Indentor:



Name & Designation of Scheme Head/Incharge
Name of Division/Section
Project/Scheme Name

   Starting Date (in case of project)

Ending Date
Total estimated Cost


Budget Head

Indigenous or imported
1.0 
 The following items may kindly be procured. Use separate sheet if required (Separate Items to be indented for each class)
	S.No.
	Required items with detailed specification* including accessories
	Quantity
	Estimated cost of each item in
	Availability in Stores
	Signature of Stores

	
	
	
	
	
	Store Staff
	Store Head /Incharge

	1
	
	
	
	
	
	

	Accessories

	A
	
	
	
	
	
	

	B
	
	
	
	
	
	


Note
· No specific make/brand of a specific manufacturer/firm should be mentioned in the indent.
· As far as possible specifications may be given in two parts: 1. Critical/essential and 2. Desirable/Optional
· Splitting of indents in order to bring it outside the ambit of open tender method is strictly prohibited.
· In case of imported items, freight, insurance & custom duty components (i.e. 15% of indented cost) must be added in the estimated cost of the item. 
· In case of indigenous items cost towards taxes, transport insurance, installation & spare parts must be added in the estimated cost the item.
· Certified that the specifications are complete and correct to meet the requirements fully.
· Is the instrument included in the list of sanctioned instruments by the Project Sanctioning Authority? 
Indentor



Head/Incharge


Group Head
Approved for Procurement Process
Executive Director



Director General   
2.0 
In case of procurement of items under PAC/Single Tender/PUC, certificate is required to be filled up by Indenter and duly signed by Head/Incharge as per annexure A, B and C.
3.0
Category of the indented item (please tick whichever is applicable):

1. Capital item, 2. Consumable item, 3. Spare, 4. Accessories, 5. Components
4.0
Whether the requirement is (i) New, (ii) additional, (ii) replacement, (iv) maintenance (Please tick whichever is applicable) along with a certificate that the specifications are complete and correct to meet the requirement fully……………………………………………………………………...

……………………………………………………………………………………………………………………...
5.0
The Installation/Commissioning of the item shall be done by: a. Indenter (     ), b. Not required (     ), c. Supplier Manufacturer (    ), d. Indian representative or authorized agent/dealer (    ).
6.0
The brief purpose/end/use/summary of the functions of the indented equipment/items (should be given in a paragraph separately)……………………………………………………………..
7.0
Certified that the indented items are not manufactured in India (applicable for imported items).
8.0
The details about the life of the equipment, availability of spares, ease of maintenance etc.:-
………………………………………………………………………………………………………………………
9.0
Expected date of delivery by which the material is required

………………………………………………………………………………………………………………………
10.0
The installation requirements like area, power, civil works etc. are ready –


Yes / No.

If no, expected time by which requirements will be completed………………………………………
11.0
Whether sufficient space is available in the lab/section for installing the equipment.  
12.0
The approximate period required for the equipment to become operational from the date of its arrival…………………………………………………………………………………………………………
13.0
The list of available vendors, their complete address and website wherever available. (Please give the vendors of comparable reputation only):

1……………………………………………………………………………………………………………………

2. ………………………………………………………………………………………………………………….

3. ………………………………………………………………………………………………………………….
4. …………………………………………………………………………………………………………………..
14.0
Type of Purchase Indent (Global tender/Open Tender/Limited Tender/Single Tender/ PAC/PUC)
15.0
Certified that the Equipment/Facilities being procured would be available for use for the Official work of all the groups.
Note:
Attach only required annexure or Certificate as
Signature of the Indenter



    Signature & Seal of Head/Scheme Incharge 
with Date








with Date

ANNEXURE – A
PROPRIETARY ARTICLE CERTIFICATE (PAC)
Certified that:
· To the best of our knowledge, the items indented vide indent no.                dated……… are manufactured by M/S…………………………………………………………………only.
· There is no other option for the Laboratory except to Purchase this item(s) as it is having unique features which are essential for the desired job and which is not available in any other similar equipment.  I/We shall be held responsible in case the certificate is found to be incorrect.
Signature of the Indenter



    Signature & Seal of Head/Scheme Incharge 
with Date








with Date

ANNEXURE – B
SINGLE TENDER CERTIFICATE
(For procurement from a single source basis only during emergency)
The items indented are necessarily to be purchased from M/S………………………………………… for the following reasons:…………………………………………………………………………………………..
Signature of the Indenter



    Signature & Seal of Head/Scheme Incharge 
with Date








with Date

ANNEXURE – C
PROPERTARY USAGE CERTIFICATE (PUC)
· For the requirement of this project/ section/ division, the item/s…………………………………………………………………. is/are required to be purchased from manufacturers/dealers……………………………………………… only in order to maintain consistency, continuity of established/standardized methods protocols and SOPs.
· It is further declared that any deviation in respect of material inputs at this stage will adversely affect the integrity, authenticity and validity of analysis/result.
Signature of the Indenter



    Signature & Seal of Head/Scheme Incharge 
with Date








with Date

