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	M.P. Council of Science and Technology
Bhopal-462003 
e/;izns’k foKku ,oa izkS|ksfxdh ifj"kn~] Hkksiky&462 003
	dz; vuqHkkx }kjk iz;qDr fd;k tk,
FROM USE BY PURCHASE

	
	
	No. of Indent Monitoring Register
	

	Indent for Annual Maintenance Contract for Equipments  


Certified that funds are available for the Purchase of the proposed item(s) under the Scheme/Project (name) ………………… ……………… ………………. .  ………………. …………
Joint Director (Finance)
TO BE FILLED BY INDENTOR:

Date:
Name & Designation of Indenting Officer……………………………………………………………………………
Name & Designation of Scheme Head/Incharge …………………………………………………………………
Name of Section/Division………………………………………………………………………………………………
Budget Head………………………………………… ………………….
It is requested that Maintenance Contract as per details given below may kindly be concluded.
Name of the Equipment:
Name of the Manufacturer:
Model & S.No.
1. Cost of Equipment:
2. P.O. No.





Dated;
3. Name of Indian Agent (if any)
4. Whether comprehensive/non-comprehensive;
5. Whether AMC is to be concluded with OEM/Indian Agent/Authorized Dealer/Service Provider/Third Party (Please specify):
6. Whether AMC being done for the first time or for renewal;
7. Estimated cost of the Maintenance Contract:
8. Date of Expiry of the warranty period:
9. No. of service calls/visits needed under the maintenance contract:
10. Breakdown calls to be attended free of cost under the maintenance contract:
11. Duration of Maintenance Contract required:
12. Details to be given in case of the RENEWAL of Maintenance Contract:
a. Name of the party who undertook the Maintenance Contract;
b. The duration of the Maintenance Contract (with dates):
c. Previous Maintenance Contract cost:
d. Whether the services rendered during the previous year has been satisfactory or not:
e. Whether the party is giving services even after ending of the Maintenance Contract period: If yes
(i) No. of preventive calls attended:
(ii) No. of breakdown calls attended:
13. Any other requirements;
Signature of the Indenter



   Signature & Seal of Head/Scheme Incharge 
with Date








with Date

Certified that the equipment cannot be maintained departmentally and hence recommended for Maintenance Contract.
Signature & Seal of the Group Head
Approved for AMC Process
Executive Director



Director General
