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(3) <) R<l1l t=rRJ11~~1 ~ PllllJ.Jcb 3TI<TITr (J.J11RlPlw) er; ~ c=rm 
cb4i11R~:ri, 11f?JPJ;g;FcR-1 tR cbl4xcr ~ c=rm cb4i11R£J1· ~ '{if#lfati ~ 
~' cJIMcb Ji'i41lll 11f?Jcl~ri ~ ~ Cl~~~ ~ ~ ~ S,ll]l'Slj 
ITT I 
2. ~ - ~ Gilll-l'i cfi 31;::tPfci, ~ cfcf5 ~ if ~m 11,lll~ld "ri" 
ir:- 
(cb) '~4tf?J<'bdl ~ (Accepting Authority)' ~ ~ % cf5 ~ 
\SIT cJ , M cf5 l n q 11 lJ 11 f?1 cl ~., cITT fcJ"'14l f?1 ~ ~/Wf t ~ ~ ~ ~ Pi lj l-l'i er; 
qR~1~-1 if RlPlFcftZ fuxrr 11m t 
(~) 'cllftl"c:p ~nq4);q !.!RlclG..-J (Annual Confidential Report)' ~ ~ % 
!.l,~¢ Rlcfl1l! cT1f ~ fctm ~/¢}-fill~ cB" GitrJI G.'1 (performance) cfi 
3ll<t5crlri ~ ~ ~ Jr)q1r,ll! 11f?JclG.ri; 
(TT) '~a, (Chairperson)' ~ ~ % tfRls:l~~I ~ GilllJ.Jcf5 3TI<TITf cfi 
3ft:7:Tlff· ' 

I 

(er) '3TI<TITf (Commission)' ~ ·~ % ~ ~ 2003 (~f-li<t5 36 ~ 
2003) cfi ~..£:IT cB" 3l ~-pf d TITdc'f tfRJ 1-1 ~~I ~ PJ ;q I fJ cf> 3TI<TITf; 
(-;g.) '<t54i!I~ (Employee)' ~ ~ % 3TI<TITr cBi" ~ -c.=rm "i!gcl >3fUII C{)f 

~ <t54i!I~ \SIT f.il!r'!ci 3lltfR tR 'llT fifclG.I 3lltfR tR cf.illfxci % 3f~ 
!.l R, R gfcR-1 tR 3TI<TITr if <t5 I lf x a %; 
(ii) '~ (Officer)' ~ ~ % ~~ -c.=rm ffid"ill >3fUII C{)f ~ ~ 

\SIT R ;q r'I a 3ITtTR tR m fi. Rl ~ 1 3ITtTR tR <t5 I 4x a % 3f~ l.l f?J Pl ;g;Rra tR 
3TI<TITr if cf.ii 4xci %; 
("t9) '!.1Rlc!cF1¢cil ~ (Reporting Officer)' ~ ~ % ~ ~ 
\SIT ~ ~ m <t5 4il 1 ~ er; Pl trJ I G. .--i er; "Cf<'fcra:rur -crm ~ R lJ s:i I if Ri 0• F?S tu 

qR~1tZ-1 er; 3lj'{ilx cJlftfcf> J11q11<-1 l.lR'lcl~.--i ~~~~&Pi"%; 
(vr) '~a-tlct,tif ~ (Reviewing Authority)' ~ ~ 6 ~ ~ 
\SIT cJ I fit cf5 i 11 q rt'1 l! l.l RI cl G.., cBi" ~an ~ ~ "fl"&lli" % ~ fcp ~ ~ Pl ;q s:i ,· 
er; qR~1tc-1 # Rlf.ifcf~ fuxrr ~ %; -crm 
(~r) 'fl~ cJ (Secretary)' ~ ~ % ~ ~ 11 ;q I fJ cf> 3TI<TITr cfi ~, 
3. cllffl°cfj lll4..-rlll !.!RlclG.11 q)l ffi"RUf G2IT ~ - (1) tfRJS,l~~, ~ 
011 •• " _L 3TI<TITr cB" l.l,~cf> ~ -crm cb4i! 1~ cB" ~tT if , :-i •. YI.. •• P. \ .. 

-ftmf«r ~ ~ I 
(2) ~ cJ1fitq5 Ji'1q1'h1 l.lR'lcJ~,::i,· cB" ~a-fcl? ITT -crm <) l.lf?lc!G..--J ~ 
m ~~an# ffl G-11~J1 , 
4. c11ffl°<'b ~11q.-i1ll !.!Rlc1c:..--i cnT ~ - l.lR'lc!G..--J<t5af ~ m ~ 
Jflq1r,1<-1 l.lR'lc!G..--J ~ tg ~ Pilll-l1· if ficr1i.--i ~--1, ~ >3fUII er; 
cf54i11R<-11· ~ ~-2, crw=r i11cr1cB'i ~ WT-3f-3 -crm "i!gcl >3fUII cB" <t54i11R£J\ 
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~ m-4 if fu-@ ~ 1 \.lfctPl;gfcra tR cB14xa ~ c1w cf>4i11R<.11 
~I cJ I Mer J fl q 'ii lJ \.l f?J cl ~ --1 '3 +·R'1 ~ mmw m Pl Rf tc ~ 1R. ftmr 
~I 
5. cl I Rf q5 ~ 114 .-fl ll !A fd tj G .--J - ( 1) S-1 ,~ cf5 fc1 ru01 lJ qt:f ~, s:l ,~ cf5 ~ cfW 
cf5J-fill~ cf PlKJ1~.=i, TTITT, 311ilx01 c1w TTf CDT 311cbc1..-J ~ cJTc11 c11ftiq5 
11
'
11 

I c;'\ II II r::,, ':. .J I ~~·: ~ R1 ru01 ll ~ ~ xi fl IN cf zj- 1=JW cf mm 
~ Gii~JII I 
(2) cJIM¢ JriY.--J01ll s:if?lclG--i ~ ~ tR m ~ Gil~JII ~ ~R,c)~;:iq5af 
~ 3l1Ff ~ cf cITTIT1fR cITT "f[f11T ~ ~, c1w ~ s:J¢x01 if, ~ ~ 
m ~ ~ cf cf5T4~ cpf ~ ~ ~ 31"~ x-llfllnQa: ac=i-1~il1a ~ 1=!W 
cf~~ Gil~Jil I ' 
(3) ~ s:icf5'<!01 if, "G1""ITT s:ifct21c~;:icf5af ~ m -Fcom ~ GIT • ,L •• <;'\ 

cf f.-iKJl~..-J "cf5T 31cJcilcf5--i -;::r fctRrr TmT 6T cfW ~affcITTTT ~ IDxf · '·"-'-' 
PlKJl~'i Bcfd" ~ ~, ftHicf51 cJIMcf5 Jll4.--Jlll !.!!dcl~--i ~ \JfFlT %, ~ 
~1a ti cfFl- 1=JW ~ ~- 6TI 31 cj 011 cb--1 fcRrr 11m m, ~ -Fcom ~ ~ 
cf5 J-fij I~ "cf5T J rl q rJ01 lJ !.IR, cl ~ 'l ~affcITTTT ~ m ~ Gi I~ JI I cfW ~ 
\,jcp'<(OJ if "Gi""ITT ~ \.lfficlG--icf5dt ~ cfW "frila-JJcpdf ~ m . \I •• t_u 
~ GIT cpJ-fiJI~ ~ ~ fcom ~ cf G~'<l'i HKJl~'i CDT 31cJd'i¢..-J ".=f 
fcrm TmT m, ~ cJIM¢ Ji'IY.--Jlll !.!Rlcl~--i x-cJ0lcf.?Rl¢cil ~ m ~ 
(rJl~JII I 
(4) ~ !.!¢-<01 #, ~ ~ ~ cf 0qf.i<-1fl # '3&&lfula '34HllJ-J (2) ~ 
31.-aJfa c11Mcf5 Jfi411ll i:ifctclG.--J R1~~ cJTc11 ~ flctlPi~ru m ~ t, cfITT 
JJ14.--Jlll !.!Rlcl~.--J ~ ~~c11PJ~f&4 ~ ~ l=fIB cf mm~ (rJl~JII I 
(5) ~ !.lcf5x01 #, \JT"ITT l,jfctcJ~.--JcpdT ~, "frila-Jl¢dl ~ cfW 
«1"1 ctz fct ¢at ~ if ~ fcrRfr cf m m, fcrRfr ~ ~ qjJ-fij ,~ CDT 

HKJIG'l Bcrn" ~ "6g, Ftix-icb @<1 !.!Rlcli:i.--J ~ ~ fiHffia m, ~ 
~.:JdJ-1 TIA" l=fIB ~ ~ ~ G~'<I.--J, 31cJC'11¢--i -;::r fctRrr lTlJT 'ITT, cIT ~ ~ #, 
~ ~ ~, ~ cJlfii¢ Jf1411ll !.!!dclG.--J if ~ ~ ~ s:ifclftc ~ 
.__]Iii!~ I 
6. ~11q41ll !AfutjG.--J ~ x=Pfrarr - (1) ~a-Jl¢t!T ~ &ffi ,;-, .. c;'\" 

!.lfdclG;:i ~ ~ ~ ~ l=fIB ~ mm~ !.!fuclG'l tR ~ ~ "'-' -' .J 

cf5I" Gill_!JD I 
(2) ~a-i1¢ar ~ 31"~ x-ci1ctzfficbaf ~, ~ i-r \nT m ~ m, 
~ fcpm J n q 1°1 lJ q R, cl~ .--J q5J" ~an ~ "fi"a-111 -;:, irT ~ cfq? ~ m Bcfd" 
~ GIT ¢ 4=cJ I~ cf PJ Kl I~ .--J "cf5T 3fcf~rcb--.--i, ~ ~ ~ ~~-< 1.--J ~ 6g 
!.I R, cl~ 'l ~ \J1RT xi Fl(% a 'ITT, q5J" ~rj a fl ffi'l 1=fl6 q5J" 3lcffsr "6g, ".=f cfR mm 
lTlJT 'ITT cfW ~ .\k~cf5 \.lcf5'<!01 #, ~ ~ ~ .. Pl(>' •• r::\'. ' .>,,' <;'\" •• P,, \, I ' 

if cf5I" GilQJD I 
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(3) ~ ~ ~ '34H<F-J (1) TI2IT (2) B ~ cgu- ifr Hf%a q=m ~ m, 
~a-Trcfiffi ~ m «11citRlcbar ~ ~, ~ "ff w m ~ m, '3.--J<=Bl 
x~cJIHcJ:R-a "ff ~ -qrg ~ ~, ~ cJIMcb Jf1q.:i01<-J qRJcJ~.=i cf5'f ~an ~ ~a:r=r 
~~I 
7. Jrlq41ll !.lfatjG.--J ~ «11~fct - (1) «11citRlcbar ~, ~an ~ ~ 
-qrg ~ ~ JrJ41lQ qfficJG.--J ~ ~ 3:r~ fl~6l~ ~ TI2IT ~ ~ 
~ ~ x=fT~, ~- fcp" ~ '3Rlci ~ ~' '{-<Tlcbl~ ~ ~ TI2IT ''80'-' ' 

cm qffi~fcilITT ~ : 
~ "Gfgf x-ci01 cit R1 cf5 ar ~ m "ffcfr ~ ~ x--1 G «:i ~ ~tr B 
'3cm" ~ ~ ~ itffr ~ JrJ41°1lJ \:lfdclG.--J fum Tfm if, f°1tlJIG.--i 
ctr ~.--Jc:il-J dA" -qrg ctr ~ ~ ct'RR 3Mfllcb.--i ~ mT Tfm if, 
x-ci01citRlcbcif ~ ~ R1ir ~ qfficJ~.--i cm x-ci1cb1~ ~ ~1cJ~llcb ~ 
~I 

(2) ~ '34xlcfd GYPilll-J (1) if ~ ~ Piffia crm 1 if, x~cJ1PiqR-a ~ ~ 
-qrg ctr ~ ~ '3 q x I .-fl, {cT) cit RI cf5 cil ~ ~ ~ J fl q 11 ll >! RI cl G .--i "cbl" 
x-cflcblx ~ -a-m \.lkH5fcilaR ~ ~ "fflf!Tf -.=r M 1 

8. ~ !.lc:f>~OI \ifITT ~"1~ffic:f>df ~ Jll4..flll !.lffitjG.--J cITT ~ W "ITT <TI 
"fflfiarr cnx W 1TI - ~ Pill+-11° if ~ ~ m Piffia g=m 1 m, ~ J.lcbx01 if 
"GfITT {cTlctgfficbaT ~ ~ ~ fcRfr x-JG{ll "cbT Jil4'11ll qfficlG.--J ~~"ITT 
m ~m cf5x ~ "ITT, en~ l.lfficlG.--J cBI" ~m ~ x-ci1citRI 3-llcJ~llcb ~ irrfr I 
9. !.lffif.:l~fcra ~ ~ ~ cf) Jj'14.-i"1ll !.lffitjG.--j cf>T '3.--icG! ~ 
~ cp)- '{-i~~01 - ~ ~ Pilll+-Jcb 3lT<TI1T if \.lffiH;gfcl:a ~ cbl<-rxa 
fcRfr ~ 3:r~ c:f>4=q1~ ~ ~tf if Jll41"1ll qfficlG.--J ctr ..... Dt.__, •. 0.P.,Dl 

~ m Gx--J<=Bl ~ mm cm~ ctr G-ilQJD I 
10. !.lfacpC\C'l fecqufl ~ tiifi"tj-il - (1) "G-i5T fcR-fl- ~ 3:r~ cf54tjl~ ~ 
cJ I Mcb J fl 4 'ii lJ Q ffi cl G .--j if ~ J,l RI c/t C'i f2 cq 0~ 31.-fl fcrtSc cf5'f Tft if, cffiT ~ 

~ m XiP--J1~a: -rirq~ qRlcJG.--i cM mfCfr ~ dA" -qrg ~ ~ fciftla ~ 
i'i, ~ x-ixtRJa mT IS11QJII ~ ~ ~ "cbT ~ \.ll-Ji014?l ~ cJIRsfcb 
,;\,. <;\ •.•• rs.\ • • if dl~ifcl:5a fc8Tr G-1IQJ11 ~ ~ ~ m cf54=q1~ m ~ 
ctl" ~ '{--j. xf -tfl I cf5'f ~ ~ ell fcl:a JI a ~ B ~ 1S11 Q J ~ 1 
(2) ~ \:l ffi cl~ .--J cb c:i T ~ m ~a-! I cb c:il ~ <TI ,-x-q"'.+-1 cfj,--jc ffi---'rcb.-d-rrT 
~ ~ q R1 cb"'cr1 f2cq 0D di x.siFcl-5 a ~ m, cIBi ~ ~ ~ ctl" m 
Ji~ i Fcl-5a ~ fcD- fci ft! a f2cq 0D ~ \.l RI cii a R cq 0D "5 : 



C')II ;µ-,;jlD ~1& ~i ··1&d§:2 %J ~1& ~~ [ g 

~ ~ ~6 ~~ 1$~ ~~~ !t,~ ~ : =~: ! ~ l 
f ~ i j'!& g,1& 8' § i ~t,jl;: ~ ~ ~'!&j. ~ !Jg~ 
£: R4= . 's ~q',' ~~ :. ~ti fl;' IC -~t- 1& f fl'~ 

1& '" 42 (Jo: i;,, fl' 1, w I li p' '!& ; ~ g ti, ; [ I t i 
l ~ ~ ~ ! i '" ! ~ ~ ~ t 1 ~ ex '!& 1,; & : r- 

~ t 1~~ 1&~~ ~ ~o 

&il&j:1&1t!1! 1& !~tfi ~111~ 
&J!~wll!!«:ial 1l!!~ !l:~1 

i!i·:;i~ ,,- '"% 
~~,jl;:e1,1~1111~g ~,i~~ 
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~ ct <'Hf&cp ~114-illl !.lffitjG--1 :&""g !.lffitjG--1¢dl /wframf / x-<i"ii:f>fficpaf 
~ 

~ ~ >1Rlcli;.-Jcnaf/tl~l¼llcnaf ~ '{-ql4i_Rlcnaf 
~ ~ 

fi 'cl I C'l cf5 / "tlITT 1. 3TRfa=f 3TRfa'f 
~ fi'cllflcB (>l~llfl.-J) "tlITT 2. 3TRfa'f 3TRfa'f 

~ fi'cllflcf.> >l ~II fl f1 cB f1lj'"?j0j ~ 3. m 3lRfa'f 3lRfa'f 
~ 2 cITT $ cR" ffl cJTBf fl.'cl I C'l cB 

4. '3y (WAT "tlITT ~ <-l I c'1 cp 3lRfa'f' 3TRfa'f 
~ 'fr ") !::r~ncp1 
'3--q fi'cl I C'l cB m ~ >l~llflf.icp f1 lj '"?j Dj ~ 5. 3lRfa'f 3TRJ"a'f 
4 "q5T $ cfR" ffl cJTBf fi 'cl I fl cB 

(WAT (WAT "tlITT 6. fl 5 Ill cf5 fl'cl I fl cB \jLf ~"tjJ('1cj? 3TRfa'f 
~ 'fr ") ~ 'fr ") ir~ncpl ~ !;f~l-lcpl 

7. ~ "tlITT 3TRJ"a'f 
8. ~ ~ "tlITT 3TRfa'f 

cfjS-fi~IR<n" ct <'Hf&cp ~11441ll !.lffitjG--1 fill Rici f ~ !.I G-i cpd / wframf / '«l) 'Q Rt cpaf 

~ . ~ ' >I 1(1 q q., cp '1 I / fl Sfllfl I cfj d f '{-q"I 4i. RI cfj ct f 
~ ~ >ll~cfjJ.fl 

1 . 3lRfa'f cf) f.=risT ~ 3lRfa'f 3lRfa'f 
2. ~ cf) f.=risT ~ / f.=risT ~ 3lRfa'f 

x,t:lllcB 
3 A'1f flt:lllcB ~ ~ ~/fiillflcf> 
4. ~a=rcfl (cITTR ~) x-i:!Lf\1 fiillflcf> (\.l~llfl.-J) ~ 
s. ~ cl$R'1fc / ~ ~ ~ ~ fiillflcf.> ~ fi'cllflcB 

-W-C!?~CX 311Y~e.x 
6. f41lli:fl-W-~~ fii11flcB (31j$11Y'i ~ ~ 

fcl f1 <-l+H) 
7. m (~x=qiJx) ~ ~ 
8. ~~ ~~ ~ 
9. ~ ~~ ~ 
10. Wa:JT~ ~ ~ 
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BHOPAt: 

1101\ I I~ ••u••"••••••,.•••,.••••••••••••"""''"''' ~ ,.,.,.,,.,.,..,..,.,.., •• ,. •• ,.,.,.,. • .,.,.., ••• ,,.,,, •• ,.,, •• (l(f) 

'mif-1 

1. ~~ 

2. fmrr;~ cITT '1T+i 

3. ~~ 

Pl~Fcla~ 4. 

cf> +iil I {I ~ / ti 1 '"11.-ll 5. 
~~~~ 
(~~"ITT) 

~&1 fi)1 cf> ll~ J ll a I 6. 

4<F11J..J 7. 

q ct'-11.=t -qcf ~ Pt ~Rt-a 8. 
qft-~ 

\.lRl~~.=i qef ct ctRR 9. 
~mfui"-qcf 

10. crlf"ct~~ 
~~ 4]J£1cil, ~ ~m 
qef ~ ~ \.lcf>l~ld 11. ~.~~m 
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12. qtl "$ ~ ~ fcITTr 
1f<t qxt¢1x, <lft~m 

•••••••••••••••••••••••••••••••••••••••.••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••• 0 ••••• 

(1) , , . 

(2) a a 00 a 00 -~ 00 00 I 00 0 0 0 0 00 0 0 000 a O 00 OaO ••• 00 0000 aaaaaa aOIOOO 0000 000 0000 0000000000 a•aa a•aaa001t00 O•OO O aOaa••• 0000 00 O 00 0 000 0 00 11 O a 00 oaoaa Oao _,, a O ao OaOOO 00000000 OODOOa ••• •• 

(3) . 

(4) ............................................................... ., ., ., . 

(5) ., . 

14 ~(Hobbies)/~~"$ lff?f (Fields of Study required) 

•••••••••••, ••• •••• ••••••••••••••••••, •• 0 •• •• •• 0 ••• •• •• ••, •• •• ••• •• ••• •• •• •• •• •• ••••• • • • ••c••• ••••••••• • • •• • • •• •• •••• •• ••••••••••••••••••••••••••••••••a••.,•••••••• ao •• • • 

•• ••••• 1100 ••••••••••• a a-.aao.1 aoaaoo 00 10 &a o ao •• o o oo a o aaaa ao o aa 00 000 O 001 I 01 ••• ••• 1• IOOa Oa ••••••a•••••••••••• a••••••••••••••••••••••••••••••••••••••••••••••••••••• oa a•~ ao o ~ 

15 fcITTfr Fcl~11:e ahJ if fclffi >1~1a-rur cGi" 311q~~ct>t11, ftit1cB ~ if am ~ ~ % ~ 
~ Pi&Jlct.:i if ~ ~ tl51~cf> mTTT : 
•••• • 01 •••••• ••• '" •• • ••• • •• • • • • • • •• •••••••••••••••••••••• •• 00010 ••• • ••• •• ••• •• ••••••• ••••••••••••••••••a•••••••••••••••••••••••••••••••••••• a arr, Ora••••••••••••••~•,,..,••• 

..................................... ,. ········ . 

......................................................................................................................................................................................... 
••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••n••••••••••••••••••••••••••••••••••••••••• 
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2. ~ m ~ ~ ~ @if frrtTff«T qRl-JIOllflicb (Quantitative)/ ~ 
(Physical)/ Fckcilll (Financial) ~a:x:r cT2TI 0q~;tll ( s ~ 10 1=R, m~Picbt11611x, 
l-fITTq * .¢fllj*11-<, cbB-tJ1R<-1'i/~ * ~'cf if x-1a0a1 cpp:f cfJl" x-1R+ifB.t,1 
~ ~ ~ ~) cT2TI ~ * ~ ~ ~/~ fu~ltSc: <-1lll~lrJ 
cfJT \:3("&l\!.5l ~ cfR' I 

3. ~ ~ 2 cB" ~ 1,zj /~a-x:rf / 0~~~<-11· cB" ~ if cbPilli (Shortfall) 
(~ (constraints) ~ ~ 'ITT CTt ~ '3 ("Ji \!.5l cfR' cT2TI '3 q ii I~ 13111m 

(remediesj tf ~ ~ cfR) 

4. ~ ~ ~ ~ * ~'cf if Riacllf£Ja1 cfJl" w=rrcrt ~ c=rm si~ if 
3-JqclJlJJ cZJ"£l' (wasteful expenditurej st ffl cB' tizj'cf if~~ cfR' I 

~ ·--- tcl'i6-ilrlcfkll ~ ~ 6«1la-R --- 
r,, ': ~• ~ --------------- 

4~.-JIJ.J --------------- 
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~-#Fl" P!H.J1~a com (Output), ll1Jlldl (Ability) 
cf~ ~ ~l ti a I cf (Traits) 

• ~ ~ cp]" '3Ylll•I f.:r:;:r ~~~cf~ B ~ ~: 

(3l) fcom ~ cf 1JUlT Tim cldJ-JH f.°1tqlc;'l cf 3llcB&H ~ I 
(isl) ~c#l-~c#l-vrrIB~~ ~~ifcbct W<l\J'fA~I 
(tr) fil-F.Jisl~ c;Jqf.:lc11xcB ~ cf ~ xf c1.jfmP1ct f.:ltqJc;'l Tim ~ 

cf51llcg~IC'lctl cpl"~ >fc'i"R ~ I 

• ~ fcl~'ltictl cpy Jf<illicB'l c1.jfc}c-p1a ffix "Yx ~ (rll~•II ~ 3@ffl ~ 
fcl~lt!ctl3IT cf ~ ~ c#1- ~ "Yx tZ!R .,- ~ ~ I 

• ~ «Pf<illii:b'lcBdl ~ cf fcpm Fcl~itc. ~ cF "ff6fq B (rjl.--Jcfjl~ 3-1Ylllltl "ITT 
m lf<illicB+:bctf ~ fcl~lt:Jcil /1JUT cpy lf<illicB'l -r ffl ~ ~ ~ I 

• 3ffl 011 cf5 C"F=r cF frrtTRUT if ~ &:j Fcra • 1 a 1=\TCA13IT cpl" 01 cJ • 1 fu I a cITT" ~ 1 

• ~- .:rrfc'r "fil'cf-fcJc.rR W<l ~ Jf<ill i cB 'l rf cITT" I 
• 3ffl m fct4 ulT w 3llcBC'l'l if fc1cB1*1101--1cf5 ~·~ 1 
• ~ lf&x-lic:f5.--Jcf>cil ~ 3JTqc.ITT m-r-"ff6ftfr ~ m 3-llcbC'I.--J ., cITT" c=rm ~ cpl" 
~ ~ cpl" s-<-aHiRa cBx ~ I 

(S4fatjGrlcnctf 3f~cpl.ft aRT ~ ~) 
(31) ~ cpf WfJR cf.1TI" '3tictfl ~L0fqct'lf (Nature and Quality of work) 

1. ~ ~-en "Yx 3JLAT R:o::i0~ ~ ~ fcl5' ~ Jfcrllicb.--Jcbcil ~&Rf~ Tfm 
~ c=rm ~ ~ ii- 0(.Y<:>l½J cITT" fcl5' 3lTY' ~ ~~, e>fa-x:TI, ~ c=rm 
~ ii- ~ ~ Tfir ~ xf ~ % I 0q~~ll1 c#1- mfra- tg ~, ·~ 
~ "ITT m ~ '3 (Y<:>l ½I cITT" I 

2. f.'Jtq1Ra cf5T4 c#1- 1°1cJct-11 : ~ ~ cF f.'Jtq1Ra cf5T4 cBl" 1°1cJct-11 cF "ff6fq 
if cf5T4 cF l1AcP c=r~ cB14wJ-J 0q~~ll'i c=r~ ~, ~ ~ m, "Yx ~ f2:cqu~ 
~I 

3. 311ciR:a cf5T4 cF ~q if q1fif1'1cfi (rji.--Jcf51~: (i) (rj1.--Ji:b1~ c=rm f.:ltq1~ct cnrm cpy 
~ ~ (ii)~ Rm-~ c=rm B"ffcITT !,j<.JJvllctl cF qR if fc1irisr F:)"'"~ 
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(61") fclilr:ia1c[ (Attributes) 
1. m c6 '>ffi1 ~ : (Attitude towards work) 
(cfi) fP-JCfUI 'Bm, ~' ~ cITT $'i,B\l.';!lfun TI~ ~-QTTI cblll~~<:11 cfi 6fR 

("@) ~lf£16:1 cITT ~. 1,ll-Jlfulci l(OlcJCTill{i:ftl ffl f.10:JICi.-J ~ ~. '3~~.';!<.Jl cf) IB 
~ cITT ~ cf) m if 

2. frrum ~ ~ .Q)l.Qcil ~ ';lf-Qiqj.-J aFJm c6 cSfR if (Decision making ability and 
judgment) 

3. ~ ~ ~ ~ ( Initiative) : ~ cITT '3ITT m c6 ~ 31\.l,lllfflla 
~~ cB" ficllcl$1x fflt11 m "ff~ ~ cg~IC'lcil ~ .,-<fr;:r zy;rr if m ffl" 
o~ 31fdRcfd Cil~6:l ~ cITT $m1~1fun cB" ~ if 

4. ~ ~ ~ iddl-.!011 m ffl ml" ll!l.Qcil : (Ability to Inspire and 
motivate) 
~ cITT '3d.lx011 ~ ffl" cITT m, 3ITT m cB" ~ ~ Qfmcb ~~ 
~ q;z.=rr cf~ 3i I fli fcl NI fl \rf1TR 6fR if 
0 I I • 0 I I• • 0 • 0 o • • • • I • I I O I• 0 0 0 0 I O O O O I O I O IO O O I o o o O O o O o o o o o o o • o o o o o o o o o o o o I o o o o o, , o o Io o I o o o o I o o o o o o , o o o, o o o o, o o o I o a o , Io o o o o o o ~ o o a o I o o o o I Io , II Io I o •• o o o o o o o o I I o I , , , , , o I o o o I I o o 

5. fl.Qt:1°1 cb~~lcl (~Rsia ~ '-l~~cfj) {Communucation skil / (written and oral)} 

~W "cb1" c'llf¢cb cPT 'ff :qfdq1~ci ffl cf~ ~ ~ cf~ WilcJ.';!IIC'11 cPT 'ff 
~ ffl c#t <.11n:ia1 I fix·w11 ffl" (composition), ~ (style), ~ 
(consciousness), 31jflx01 (persuativeness) cB" ~ if 
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6. 41-<fl-lRcp ~ ~ ~ :S-Ffl<'if@ (Inter-Personal relation and team work) 
(cp) ~ ~, w ~ -a-m o:rtTGR~ ~ cfi -m~ ~&1->--+fclti~i~,c1 

~'cf, ~-~ (sense of humour) Tim~-~ c#t lillllciJ I ~ Qc1 cfi ~ 
cfi wT B cpp::r ~ c#t a--JlTc'1T -a-m Qc1 +-l--tl~Ra (Team Spirit) cITT \,llffilffic'l ~ ct 
~B 

7. ~ x1 ~ (Relations with Public) : ~ ~ cifl' ~ c'fcf) ~ cifl' 
N°1¢14a1 -a-m ~ 3llcJ~llcbflJ3IT cfi 6f'R B fiEJcF1~~c1a1 6fTc!ct fetx:J0~ if (~ ~ 
~m) 

8. ~ (Temperament) 

9. 31j~~d \iflftr/31j~d ,rt-'I\JJIRI/~ * cfjJ.t\JJl'< qll1 * ma +1111ffu ~ 
~ ti&Mt\l'< ffl ~ ~i:Ol~lf<ffi (Attitude towards SC/ST/Weaker Sections 
of Society) : ~ ~ cifl' 3-lj{fRlfl ~/3-lj~c'l \JJ.-J\JJlf?l/~ cF 
¢+-lCrll-< qTJf cJfl' fi+-lx-lll3IT cITT fif.J$1~ c=rm x-FH-llJ3IT cfi x=i&1cJ~I'< cfi 6fR B ~ 
., ~ma, 81.::, 'cF qR B fe cq 0~ if 

10. ~ ~ ~ (Aptitude and Potential) 
~ ~ cF f.:r::;:r B ~ cJ?T<i cF ffi'.-J" ~ c#t ~ fcl~ll'ic'll (specialization) 
crm ~. fclcf>!fi ( career development) ct 6f'R B '3cr&l\'.sl cITT I ~ 1, 2, 3, 
~ ~ B ~ cITT r 

1. &llclflJ~cfj ~ ~'cf 

2. 
(Professional field Management) 
-Lir;,i;_,_ ~'cfrj" 

(Personnal Administration) 

3. 

4. 

01. os, 
fl I fl I '""-1 -w:f'cf.-J" Tim fl Wcl ll rJ p 9. 
(General Management & Co-ordination 
RilllG-11 D 10. 
(Planning) 

5. 
(Project Management) 

6. ~ "C;ct fcrcf>m 
(Research & Development) 

[Hospital Administration (for medical officers)] 

D 11. 

D 
D 

\l VI '1-1 

(System analysis & synthesis) 
ffi S4ftl4,Ct'l D 
(Policy Formulation) 
31x:qa1c1 \,j~IJ{irJ n 
(Rlfctffil ~ cfi ~ 

(Resource Management) 
~ fcl~&Jqo1 c=rm 
.u°:.JN111 

3=Rl~~ 
(~ Rifcftc cITT) 
[Any other field (please specify)] 

D 

D 
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(JT) 31RIRcffi Rl~lC!c'llcf (Additional Attributes) 
(~ +ii11 a cb 3'.f2Tcff ~ ~arcn ~ ~ m cB" ~ cB" ~ cWI) 

(1) ~ ~ ~ ~ ~ (Leadership and Managemant) : 
........ , . 

(c!J) ~ "cbT "flTl1'lT ffl cB1" lil1<-1cil (Ability to withstand stress) 
................................ , . 

(~) cYT&=m cB1" ~ ~ ~~fa¢ fcmm crm ~ fctfwif tg <.11 i 1 ~ H ~ m 
cB1" lll 1 ll ci I ( Ability to contribute original ideas and new methods to achieve the 
targets): 

-- -- ... ----~ ------------·- - ......................................................................................................................................................... 
cJ'cl;:icil<&cil crm ¥, f.-l!;l'cl<-1 (commitment and steadfastness): 
........................................................................................................................... 

(t:r) '31TTl1T "ci"m ~ ~ cB1" 4R4cfcJ ~ (Ripe understanding of means and 
matter):----------------------------------------------------------------------------­ 
.................................................................................. 

. (~.) +i•Jd;:icbJ~ a-FlcfT (organizing capacity): 

(~) · &.Jfcl-d£Jl cBT ~ m cB1" m (Ability to motivate individuals): 

(u) 3l"'clf=R~ ~ cf)l" ~ ~J4f~~f.-J er~ >lftra=rur >Rl1 ~ (provide 
clear guidance and training to subordinates) : 

........................................................................................................................................ 
. (2) ~ ~ fi&.JcJi31'( ffl if f.-l9,01a1 (Skills in dealing with the public) : 
~' ~ cB1" 31JcJ!;/<.jcfjtjJ3'.[T 'cB" ~ fiq~,.:i!;/~cidJ, 3'.fj'{i'(OJ ~ : 

.............................................................................................................................................. 
. (3) f.:r:;::r cB" ~tT if f.:!ft&1°iif+-!¢ 411<-icil : (supervisory ability relating to) 
(i) cITTm CDT~ ~ (proper assignments of tasks) : 

(ii) cmm cB" f.-ltS41~;:i cB" ~tT if ~ ~ cBT Rl'13ifcl5a ~ 
(Identitication of proper personnal for performing the tasks) : 

(iii) cITTm cB" f.-10.11 c:;1 if J-JPfc;!;lf;:i ~ ~ (Guidance in the performance of 
tasks) : 

(iv) Pl tS4 I c;;:i cB1" -w:Ttan (Review of perfomance) : 
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1. 'fc!R-V1 cm- fWllrll ft~ (State of Health) 

2. fl c-ll Pl ld I (Integrity) 

3. fl I '"I I rll Jt&-ll i cb '1 ( General Assesment) 
~ ~ cfi ~ if "f!1Tir 311cf56H ~ ~ 

4. !,JfacJt&l fecq0D, <lft ~ TI, crif cf) cITTR 311xlfc1ci ~11R-tJ~'j ~ fi~ci cBT 
~ ilc11cJPlll1·/~!,J'fi"'icil cBl" flMR1a ~~I "lift~ m if~ m 
"x=Tafq if ~ ~ ~ 1;:ka\'.Sl ~ I 

5. ~U~cfjxOf 
~ ~ ~ 6fTcfff if frr9 if ~ ~ ~ ~0Dc/?xo1 ~ ~ : 

G~te cf>+ 

~arrm cf> 
·- 

3fi'm ~ 

6. ~ cBT \JJR cffffi ~I "lift ~ TI "ciT ~ cBT ~ ~ ~ 
~ 'Z1"~ ~ cfR fcn ~ Pl&fi~ '.'l,lfacJt&l fecquD (Adverse) 11% <lT 
"q-,!IW~TT (Advisory)" % I 

"R­ 
,,Tcp- 

,,DA,,...1=,..,f ~ cf> a;;r:;=i1JZ10 _ 

~ ------------------- 
4G.•W-I 
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'mTf-"Cff'cf -tt4lttt I cbctf ~ ~ ~ 
1. x=Pfrarrcbm ~ cf) 3l~-Q:f fl cJ I cb I C"l ~ 3lcfftt 

2. cflfT x=Pfr~ ~ ~ t fcp l,11\(cj~'lcbdl ~ ~ ™ l,11\(cj~'l 
"[J"~ ~ ~ c=rm tll1'1L[4cf> c=rm ~ xjfiGJ'8 ~ "cf>l" RfR # 
~~fctR11%?~~,ill~cpNUf~ 

........................................................................................................................................................... 
. 3. cflfT m >1fficl~'1cba1 ~ m ~ * ffll:T # ~ ~ l-[0Qicf>'l 

~ ~ '& ? ~ ~, ill ~ cpNUf ~ 

4, l,11\!cl~'lcbciT ~ m cf)"~ ~~It<, ~ "$ ffll:T # .lllllul 

~ "ci"m ~ cfi >1 ~i xi ..f1 <1 cITTm cfi ffll:T # m ~ 
.................................................................................................................................................... 

5. cflfT ~ cfi ~ ~ :rur '& 3ITx / m ~1 • <1 a 1 ~ % \JJl" fcpm fctffi cf)n:T 
-gg ~ ~ "cf>l" .--llllJfiJlct ~ ffl I ~ ~ "ITT # %, ill ~ 
., .. '.,_, ~ 

..................................................................................................................................................... 

4G.-JIJi ---------------- 
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1. 

2. 

3. 

4. 

5. 

1. 

2. 

3. 

4. 

~-"C'[cP (t14-1ffi ~ ~ * ct5ff'i11Rli'i ~ ~ 
· (~f?lc1&1ct5af ~ am ~ 'G!Tq) 

&.Jfcl-actj !.lfgfflcf>xu1 ctr ~, ~, 
fli6&Jcil, ~ ~ ~ 

~Fc'&l--Jml, ~-wfcra' c=rm ct>ffi&.J ctr ~ 
P,,:.,,,, ctr a=J1=lciT 

·"'-""n-,., ,A, 11..JI (ct>+-fili'l("'1 &TxT D1<1118i..J 

fcpit\JlRqIBcpp:{cB'~Sf~~ 

\if 11cf>I~ cf5T ~c«-li¢1 c!?W ~) 

5. 

6. 

7. 

8. 

c'l~xc'II 

flc'l1f1trjl 

(1) 3WNA" * "f!T~ ~ti" 

(2) ffi2 ~/3=f~{'_;f ~ * 
m~~sr 

,,D2,D.., 3lcffsr cB° ~ ~ fcpm ~ cpf 

TrfR 34~ ~ ~, m fcpm <Tm ~ 
,,ai.,,s"',,, m, ~ ~ 8 
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1. 

2. 

3. 

4. 

~-err ~~11~rn1~ ~ ll1~<1a1 
(fl'i«i ~ J?>TOfr cB" qj'f-ct1Rll'i cpl"~ 

~ ~ :rrr 
Fcl~itidl coT lfl?f (Fcl~1c,e ~ ~ 

\i4~c@dl ~ ~) 

~ ~ .=rtft.=r a)?{ if ~ 3lRkcl ffl 

~ ~ (qRqcf-1/~ qRqcf-1 ~ 
t41cb14dl cpf :!Uf ~ ~) 

. ~i;,.. ' f~.......-4- fii ' ~ . flxtil.-JI x-tl:ilttl .Ql~<.ldl \..-)1":i., G. tic,cpjUI Cf.ll ------------------------ 

~ ~ wwfr ~ xl ~ ffl ~ 
41~<.ldl ~ ~) 

(3f) ~~a~ 
("ij) J.J1~cb ~ 

3. ~uftcpxu1 (~) 
(~ -tm-1) 

~~\JJ"Flr.rrc;ft~,~~6Tl~~~~m.fi~ 
~ ~ qR fcp ~ ~ "!.!frjcfi_ciJ fe.uiuft" t m "4xl'-FiTT"' I 

'4cRTJ.J" "$1" ~ ~ --------- 
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1. 

2. 

3. ~0flct>x01 (~) 
(~ itq-1) 

4. 5x-{1JaN 

fqlcfRl cfRIT ~ cpf ~ 
C 

=cfft"~:JITT 

'3~l'!C cf>+ 

~~ cf> 

~ ~ 

(2) ~ fCll'1cflct>af ~ s.iffi~G.-Jcf>cif ~ IDxT fcml ~ 311cf>Wi ~ ~ 
'11ft ~ m ~ ~ ~ 't ~ 11 cf>RUT cl'<Sl61.§ ffi ~ I 

6X"(11aix 
~. lf.>f. fctqc, Pi lffl-Jcf> 311<TI1T, 

~ 
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~-3 

1. 

2. 

3. 

4. 

5. 

~~ 

~mfur-qcr 

~ -qcr TR f.-1 gfcra ctr @fq 

~-~ 
(!.!~tj~.:icfJaf ~ am ~ ~) 

1. &:Jfcra~ (~, fif%tuJc'll, ~ 3TIR ~ ~) 

2. ~1%J.-Jml, ~-~ c=r~ cbffi&:1 cti- ~ 

4. fi ,.!.l f.-1 t'd I 

5. fi t;cbJ.fl ~ cB" 'fi"T2l ~'cf 

6.. l.lfc'lcl~ci 3lcfm cB" cfRA" ~ ~ ~ "cb'T 

7PfR 3:r~ ~ ~ '£JT fclxrr Tf£JT ~ 

•••• .- •• 1'1 •• m, ~ ~ m 

7. ~ ----- tNfllaR 

·«Tl~ cf1 ¢ a f ~ cf5T ~ 
'CfG'TI1, q5l" ~ ~ ---------- 
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1. ------- .--------------------------------------------- 

-----------------------~--------------------~--. 

2. --------·-------------------------------------·-------·- 

3. ~oftcp'{OI (~) 
(~ iN-1) 

C.~~ 
4. 

'{4lcti'1"1¢cil ~ cpf .,r, ------ c. 

4G'11'"1 ~ ~ ¥f ------ 

'3~t:c:. cp+ 

~~ cp 

~ ~ 

(2) ~ x-q1crtcflcf5af ~ iARl4ct-icf5af ~ aRT fcITT) ~ 311¢&1-i ~ ~ 
-=rft ~ m ~ ~ 31~ Ri~ ~ ~ +1 cfITTUT ~~i4.a ~ ~ 1 

g '{fl I a-J x 
~. 1=Uf. ~ Pl~IJ.Jcfj ~ 

m-qrc;r 
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Wf;f-4 

1=lUf ~ ~ Pi~IJ.ich ollll'1~1 
3Wn1l m- "'cfg~ ~ ¢stil1R<.1'i m- ~ ilR-541ctc·-i"i ™ 

(~ ~ ffi ct ~ ~ "# fuxm '1fRI ~) 

7. ~ ~ ~ 3ll$11cb1Ra1 

8. ~~ 

10. mq TJ<T "cbTGf ~ m ¢1" ~f%l-lf11 ~ 

'3 q ':!cfd ci I 

11. ~ fvqufr (<lR ~jrjj•-ff'(UJ ~ 

~ ~ \.l«J!Fc1d ™ t ill % 1iT 
~) 

12. fvcrufr ~ ~ 3~ ct ~ 
~~ 

~:- 

~ ~/1,1cffifcill ~ 

~ 
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Bhopal, the 31st March 2011 

NOTIFICATION 

NoF1083/201 l/1-9: In exercise of the powers conferred by Sub-section (2) (o) of Section 180 of the 

Electricity Act, 2003 (36 of2003), the State Government hereby makes the following Rules, namely:- 

Madhya Pradesh Electricity Regulatory Commission 
(Annual Confidential Report) Rules, 2011 

1. Short title, commencement and application. - (1) These Rules may be called the Madhya 

Pradesh Electricity Regulatory Commission (Annual Confidential Report) Rules, 2011. 

(2) They shall be applicable for the Annual Confidential Reports written for, the Financial Year (FY) 

2010-11 onwards. 

(3) They shall apply to the writing and the maintenance of the Annual Confidential Reports of the 

Officers and employees of Madhya Pradesh Electricity Regulatory Commission (MPERC) including 

Officers and employees working on deputation. 

2. Definitions.- In these Rules, unless the context otherwise requires:- 

(a) 'Accepting Authority' means such authority competent to accept the Annual Confidential Report as 

prescribed in Annexure-1 of these Rules; 

(b) 'Annual Confidential Report' means the Confidential Report written for each Financial Year (FY) 

to assess the performance of an Officer/ Employee; 

(c) 'Chairperson' means Chairperson of Madhya Pradesh Electricity Regulatory Commission; 

(d) 'Commission' means Madhya Pradesh Electricity Regulatory Commission constituted under the 

provisions of Electricity Act, 2003 (36 of 2003); 

( e) 'Employee' means an employee of class III and N services of the Commission working on regular 

basis or on contract or on deputation in the Commission; 

(f) 'Officer' means an Officer of class I and II services of the Commission working on regular basis or 

on contract 9r on deputation in the Commission; 

(g) 'Reporting Authority' means such authority competent to supervise the performance of an Officer 

or an employee and write the Annual Confidential Report as prescribed in Annexure-1 of these Rules; 

(h) 'Reviewing Authority' means such authority competent to Review the Annual Confidential Report 

as prescribed in Annexure-1 of these Rules; and 

(i) 'Secretary' means Secretary of Madhya Pradesh Electricity Regulatory Commission. 
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3. Maintenance and custody of Annual Confidential Reports- (1) A confidential roll shall be 

maintained in respect of every Officer and Employee of Madhya Pradesh Electricity Regulatory 

Commission. 

(2) The Secretary shall be the custodian of Annual Confidential Reports and the Reports shall be 

maintained and be kept in safe custody by him. 

4. Form of the Annual Confidential Report-The Annual Confidential Reports shall be written by the 

reporting authority in Form-1 for Officers, Form-2 for Class-III employees, Form-3 for Drivers and 

Form-4 for Class-IV employees annexed to these Rules. For Officers and employees working on 

deputation the Annual Confidential Reports shall be written in the Forms specified by their parent 

organizations. 

5. Annual Confidential Reports-(!) Annual Confidential Report assessing the performances, 

character, conduct and qualities of every officer and employee shall be written for each financial year 

ordinarily within two months of the close of the said year. 

(2) Annual Confidential Report shall also be written when the Reporting Authority relinquishes charge 

of the post, and, in such a case, it shall be written at the time of the relinquishment of his charge of the 

post or ordinarily within one month thereafter. 

(3) Where the Reporting Authority has not seen, and the Reviewing Authority has seen, the performance 

of an Officer or an employee for at least three months during the period for which the Annual 

Confidential Report is to be written, the Annual Confidential Report of any such officer or employee for 

any such period shall be written by the Reviewing Authority, and where, both the Reporting Authority 

and the Reviewing Authority have not seen and the Accepting Authority has seen, the performance as 

aforesaid of any such Officer or employee during any such period, the Annual Confidential Report shall 

be written by the Accepting Authority. 

( 4) Where the Authority writing the Annual Confidential Report under sub-rnle (2) of this Rule retires 

from service, the Confidential Report shall be written not later than one month of the date of such 

retirement." 

(5) Where the Reporting Authority, the Reviewing Authority and the Accepting Authority have not seen 

the performance of an Officer or employee for at least three months during the period for which the 

report is to be written, an entry to that effect shall be made in the Annual Confidential Report for any 

such period. 

6. Review of the Confidential Report- (1) The Reviewing Authority shall, within one month of the 

receipt of the Confidential Report, record his remarks on the said report. 

(2) It shall not be competent for the Reviewing Authority, or the Accepting Authority, as the case may 

be, to review any such Confidential Report unless it has seen the performance of the Officer or the 
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employee for at least three months during the period for which the report has been written, and in every 

such case an entry to that effect shall be made in the Annual Confidential Report. 

(3) Notwithstanding anything contained in sub-rules (1) and (2) of this Rule, it shall not be competent for 

the Reviewing Authority or the Accepting Authority, as the case may be, to review any such Annual 

Confidential Report after one month of his retirement from service. 

7. Acceptance of the Confidential Report- (1 )The Accepting Authority shall within one month of the 

review, record his remarks on the Confidential Report and may accept it, with such modifications as may 

be considered necessary, and countersign the Report : 

Provided that where the Accepting Authority has not seen the performance of any member of the Service 

for at least three months during the period for which the Confidential Report has been written, it shall not 

be necessary for the Accepting Authority to accept any such Report. 

NOTE. -An entry to this effect shall be made in the Confidential Report. 

(2) Notwithstanding anything contained in sub-rule (1), it shall not be competent for the Accepting 

Authority to accept and countersign any such Confidential Report after one month of his retirement from 

Service. 

8. Cases in which the Accepting Authority writes or reviews the Confidential Report.­ 

Notwithstanding anything contained in these Rules, where the Accepting Authority writes or reviews the 

Confidential Report of any member of the Service, it shall not be further necessary to review or accept 

any such report. 

9. Communication of the Confidential Report to the Parent Organization of Deputationist. - A 

certified true copy of the Confidential Report shall be sent to the parent organization in respect of an 

officer or employee, who is working on deputation to Madhya Pradesh Electricity Regulatory 

Commission. 

10. Communication of Adverse Remarks-Cl) Where the Annual Confidential Report of an Officer or 

Employee contains an Adverse Remark, it shall be communicated to him in writing ordinarily within 

three months of the receipt of the Confidential Report by the Secretary and a certificate to this effect 

shall be recorded in the Annual Confidential Report and acknowledgement of such officer or employee 

of having received such communication shall be placed in the personal records. 

(2) Where the Reporting Authority or the Reviewing Authority or the Accepting Authority records an 

Adverse Remark, he shall also record a note to the effect that the remark is an Adverse Remark: 

Provided that the question whether a particular remark recorded in the Annual Confidential Report of an 

Officer or employee is an Adverse Remark or not, shall be decided by the Chairperson: 

Provided further that in the event of any difference of opinion between the Accepting Officer and the 

Chairperson whether a particular remark is to be deemed an Adverse Remark or not, the opinion of the 

Chairperson shall prevail. 
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11. Representation against Adverse Remarks. - An Officer or an employee, as the case may be, 

may represent to the Chairperson against the remark communicated to him under Rule 10 within 45 days 

of the date of its receipt by him: 

Provided that the Chairperson may entertain a Representation within three months of the expiry of the 

said period in consultation with the Secretary, if it is satisfied that the Officer or employee of the 

Commission had sufficient cause for not submitting the Representation in time. 

12. Consideration of Representation against Adverse Remarks---(!) The Chairperson shall, and if he 

or she considers necessary, in consultation with the Reporting Authority, the Reviewing Authority or the 

Accepting Authority, consider the Representation made under Rule 11 by an Officer or employee of the 

Commission and pass Orders as far as possible within three months of the date of submission of the 

Representation- 

(a) rejecting the Representation, or toning down the remark, or 

(b) expunging the remark. 

(2) The order so passed on the Representation shall be final and the Officer or employee as the case may 

be shall be informed suitably. A copy of the Order so passed shall also be forwarded to the Parent 

Organization, wherever applicable. 

13. Interpretation:- Where any doubt arises as to the interpretation of any of the provisions of these 

rules, the matter shall be referred to the State Government, who shall decide the same. 

By Order and in the name of the 
Governor of Madhya Pradesh 

(Mohd Suleman) 

Secretary 

Government of Madhya Pradesh 

Energy Department, Bhopal 
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Annexure-.1 

REVIEWING /ACCEPTING AUTHORITIES OF THE ANNUAL CONFIDENTIAL REPORT OF THE 
OFFICERS 

S.No. Designation Reporting /Reviewing Authority Accepting 
Authority 

1. Directors I Secretary Chairperson Chairperson 

2. Joint Director(Administration) Secretary Chairperson Chairperson 

3. Joint Directors other than S.No. 2 Director exercising Chairperson Chairperson 
Administrative control 

4. Deputy Director(IT) Secretary Chairperson Chairperson 

5. Deputy Directors other than S.No. 4 Director exercising Chairperson Chairperson 
Administrative control 

6. Assistant Director(IT) Deputy Director(IT) Secretary Chairperson 

7. Accounts Officer Secretary Chairperson 

8. Personal Officer Secretary Chairperson 

REPORTING I REVIEWING I ACCEPTING AUTHORITIES OF THE ANNUAL CONFIDENTIAL 
REPORT OF THE EMPLOYEES 

S.No. Name of Post Reporting/ Reviewing Accepting 
Authority Authority 

1. Private Secretary to Chairperson Chairperson 

2. Private Secretary/ Personal Assistant to Member Member Chairperson 

3. Personal Assistant Concerned Officer Secretary 

4. Care Taker Joint Director (Admin) Secretary 

5. Steno Typist /Steno -cum-Computer Operator Concerned Joint Director Director 

6. Receptionist-cum-Librarian Director (L&R) Secretary 

7. Dispatcher Accounts Officer Secretary 

8. Drivers Concerned Officer Secretary 

9. Peons Concerned officer Secretary 

10. Security Guard Accounts Officer Secretary 
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Form-1 

MADHYA PRADESH ELECTRICITY REGULATORY COMMISSION 

BHOPAL 

APPRAISAL REPORT FOR GAZETTED OFFICERS 

FROM TO . 

PART-I PERSONAL DAT A (To be filled in by the Appraisee) 

1. Name in full 

(In block letter) 

2, Father's Name 

/Husband's Name 

3. Date of Birth 

4. Date of appointment 

5, Employee No,/ 

GPF, A/ c No (If any) 

6. Academic Qualification 

7. Designation 

8. Date of appointment in 

Present rank 

9. Various posts held during 

the reporting year 

10. Educational Qualification 

acquired during the year, 

if anv 

11. Publications during the year, if any , .. · · ··· ··· ··· ··· ·· · .. · · · · · ·· · ·· · ·· 
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12. Awards, during the year, if any ··· ..............•............ , ··· ··· ··· 

13. Membership of professional institutions: 

(1) 

(2) 
O O O O • • O o • Of O O O O IO O O o o o o O O O t • O o o o o o o o o o o o o o o o o o o o o o • o o I o o o o o o too f o o o o c o (I 1 1 o o o o o o o o O o o o o o o o o o o o o o o o to o o t o o o o o o o o o "o o c O o O o O <>Co <> o t o o O IO O O O O O O O O O O O 

(3) 
0 0 o o o O O O I • It • 0 0 0 IO IO O O <' 0 0 0 0 0 0 0 0 0 0 0 0 0 o O O o O O o o O O a o o O o O O O O O O t O O t I I t t O O O O O O O O O O t O O O O O O O O O O O IO O O O • 0 0 0 0 0 I IO O O O O O O O O O O O O O <> 0 0 0 0 0 0 ~ 0 <> 0 o o O O O O • 0 0 0 0 • o • o o 

(4) 

14. Hobbies/Fields of study required: ..•.......•.•.•...•.....••.•..•.........•.••....•.•....•.......•.•.....••..••. , •...•..... · ...•. , 

15. Specific training required in any specialized area, which in your opinion would help you to improve your performance: 
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PART-II DUTIES/JOB ASSIGNMENT (To be filled in by the Appraisee) 

1. Brief Descriptions of duties: 

2. Quantitative/Physical/Financial targets objectives (8 to 10 items, Priority-wise, in order of importance, 

including vigilance work in respect of employees/area under your control) set by yourself or set for you 

and your achievements against each. Clearly indicate your specific contribution 

Items/Targets/Objective 

Achievements 

3. Shortfall with reference to items/targets/objectives referred to in item 2 (Mention constraints, if any, in 

achieving the targets and remedies) 

4. Achievements & Suggestions about effecting economy and avoiding wasteful expenditure in +he 

operations pertaining to your charge 

Place: . 

Date: . 

Signature of Appraisee: . 

Name (in block letters): . 

Designation: . 
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PART-III ASSESSMENT OF OUTPUT, ABILITY AND TRAITS 

CHECKLIST FOR REPORTING OFFICER 

• This system is to be used as an instrument for 
a. Assessing an officer's qualities and present performance. 

b. Identifying the officer's potential for future growth. 

c. Promoting individual performance and organizational efficiency through timely corrective 

measures 

• Each attribute has to be evaluated individually, shutting off the ratings of other attributes, 

• Appraisers are free not to evaluate a trait/ attribute if they have insufficient knowledge of that aspect of the 

appraise officer. 

• Do not allow personal feeling to govern your assessment. 

• Do not make snape judgements. 

• Be developmental in your assessment. 

• Do not make assessment if the appraise is a relation of your. Pass on the form to the next higher officer. 

(To be filled in the Reporting Officer) 

(A) NATUREANDQUALITYOFWORK 

1. Please comment on Part-II as filled up by the officer and specifically state whether you agree with the 

answers relating to tasks, targets, achievements and shortfalls. Also specify constraints, if any in 

achieving the objectives. 

2. Quality of output: Please comment on officer's quality of performance having regard to standard of work 

and programme, objectives and constraints, if any. 

3. Task relevant knowledge: Specific comment on (i) level of knowledge and functions & (ii) related 

instructions and their application 
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(B) ATTRIBUTES: 

1. Attitude towards work: 

(a) Dedication, motivation, willingness to learn & systematize work 

·········································································································································· 

........................................................................................................................................ ., . 

••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••• , •• 0., ••••••••••••••••••••.•••••••••••••••••••••••••• 

(b) Sense of responsibility, maintain sustained quality output. Commitment to objectives 

...................................................................................................................................... ~ .... 

••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••o•••••••••••••••••••••••••••••••••••••c••• 

0 0 0 o O O o O O O O O • 0 0 • 0 0 0 0 0 0 0 0 • 0 o "0 o O O O O O O O O O O O O O O O O O I O O O O O • 0 0 0 • 0 0 0 t O O O O O O O O O O O O O O O O O o O O O O O O O o O O O o o O o o a O o O O O O o O O O O O O O O O O O O O O O O e O O O O O O O O ~ 0 0 0 • 0 0 • 0 

2. Decision making ability and judgment: 

............................ ; . 

0 • I O IO I I* • • • • O • • 0 I O • 0 IO• 0 I I O O • I I a I•* a o • o O a • • O O o o • 0. • e O • O o O O • IO• O e • O e I O IO O O O O • • o O o o o o • o o o O O O o O I I~ O O O IO O O O O O O I • • O IO O l O O O Io o o • o • o Io• • • 0 0 IO O < I 

Io o I'• • o o o O O IO O * O O • O 1 1 o * 'I•• O I O O I IO O O O I O O O O • O O O O O I I IO I O IO O IO O IO o O O O 0. 0 IO I o I I o O O O • o o I I O O o I IO o O I O o o • o o o o O Io I O I I e I I O O O O O O O IO IO O O O • O o O O t ~ o a I O O O 

3. Initiative: Capacity and resourcefulness of the officer for handling unforeseen situations on his/her own 
and willingness to take additional responsibility and new areas of work. 

............................................................................................................................................ 

............................................................................................................................................ 

·········································································································································· 

4. Ability to inspire and motivate: 

Capacity of the officer to motivate, to obtain willing support by own conduct and to inspire confidence 

··········································································································································· 

........................................................................................................................................... 

............................................................................................................................................. 
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5. Communication skill (Written and Oral): 

Ability to formulate points logically and to present them clearly and in an effective manner. Composition 
style consciousness and persuasiveness. 

(a) Written: 
o • • o • o O O O O O O o O • 0 0 0 0 0 0 0 IO O O O O O O O O o O O O O O O O O O O O o o o O o o o o O O O O O O O O o O o o O O o O O O IO O 00 < O O o o O O O o IO o O o o o o o o O I O O O O o O O O O O O O O < 0 o o < 0 • 0 0 0 0 0 0 ~ 0 < < < • • '~ 0 0 

O. O O O O O O O , O O O O O O O O IO O O O O O & O O O O O O O O O O O O O O O O O O O O O O O O O O O O O O O O O O IO O O O I •• O O O O O O O O O O O O O O O I O O O o o o o o o o O O O O O O O O O O O O O O O O O O O O < 0 0 0 CO O. 0 • 0 0 < 0 0 0 0 0 0 0 0 O O 0 

0 0 0 o O o • o o o o & o o & 0 0 0 IO O O O O O O O O O o o o o o O O O O O O O O O o O O O O o o o o O O O IO O O O O O O o o o o O I O IO O O O o o o o O o o O O O IO O O o O o O o o o O O O O O O O o o o O o O O O O O o o O o o o O o ~ 0 0 0 0 < 0 0 • 0 0 0 0 0 0 0 0 

(b)Oral: , .. , , . 

O O O O O o O O O O O o o o O o o o o' 0 0 0 0 IO O O O O O O O o O o o o o O O O O O O O O O O O O o o o o o o O O O O IO O O O O O O O O O t O. 0 f O O O • • • 0 • 0 t O O O O O O • 0 • 0 0 0 0 0 0 0 O O o o o o O O O Ob C < 0 <I~ 0 0 < 0 0 CO ~ 0 I O O I o o 0 

6. Inter-Personal relation and team work: 

(a) Personal relations with superiors, colleagues and subordinates, sense of humour and ability to mix. 
Capacity to work as a member of a team and to promote team spirit. . 

O o O o o o o o o o O O O O O O O O O O O O O O O o o o o, o o o O o, 0 0 0 0 0 0, 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 o O O O o o , 0 0 0 0 0 0 0 0 0 0 o o O O O IO O O O O O O o o o o O O I 0, 0 0 0 0 0 0 o o o O O IO O O O o O o <> < 0 0 e C O O ~ 0 0 I COO COO O O O IO O 00 

(b) Consideration for others, and inter-departmental co-operation . 

••••••••• •••••• ••••••••••••"•••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••800000,e••••c•••••••••• 

7. Relations with public: Please comment on the officer's accessibility to the public and responsiveness to 
their needs. (Where applicable) 

a• o • • o O O o • • • O O • o o • o o • o • • o o o O o O • O O o o o o o • • o o • o o • o' 'o' O' o 'o o • o O o O • 0 0 0 '' o • • • o o • O • O O •' 0 • 0 0 O a O • 0 0 0 0 O O • o O O O O • O O o o o • 0 o O O O C O • ~ o o o o a o o a o o o, o • o o o o o o a 

8. Temperament 

................................................................................................................... ~ . 

........................................................................................................................................... 

9. Attitude towards SC/ST/Weaker Sections of Society: Please comment to the officer's understanding of 
the problems of SC/ST/ Weaker Sections of Society and willingness to deal with them: 

0 0 0 0 0 0 0 0 0 0 0 0 0 a O O O a a O O O a O O O O O O. 0 a O O O O O IO O O O O O O O O O O O t O O O O O O O O O O O O O O O O O a O O O O O. ~ 0 0 f O O O O O O O O O O. 0. 0 0. 0 0 •• O. f O O O O O O • 0 O O O O O Q •• 0 0 0 0 0 ta. COO O O O O O. 0. 0 

10. APPTITUDE AND POTENTIAL: 

Please indicate three fields of work from amongst the following for possible specialization and carrier, 
development of the officer. Please mark 1, 2, 3 in three appropriate boxes 

1. Professional field Management D 7. Resource Management D 
2. Personal Administration D 8. System analysis and synthesis B 3. General Management & Co- D 9. Policy formulation 

ordination 

4. Planning D 10. Hospital administration (for medical officers) D 
5. Project Management D 11. Any other field (Please specify) D 
6. Research and Development D ....................................................................... 

D 
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(C) ADDITIONAL ATTRIBUTES: (Applicable in case of officers of the rank of SEs or equivalent cadre & 
above) 

1. Leadership and Management Qualities: 

(a) Ability to Withstand Stress , . 

.............................................................................................................. .., . 

(b) Ability to contribute original ideas and new methods to achieve the targets: 

0., 0 0 0 O I IO O O O •IO O O O t O O O t O IO O O O O O O O O Ow o o o o • • • • • o o o o ~ o o o o o o o o o o o o o o o O o o o O O o o o O IO o o O o O IO .O O O O • I o O < 0 o O o O I o co • • • O O • I•• I I I O O • O O O O O O O O O O • I O I• IO• IO•• 

0 Ft t O O O O O O IO O O O O O I O O O I IO o o o o o o O O I O IO O IO IO• o • o Io~ • • • o O o o o o o o o o 1t o o o o o o o o o o o o o o o o o o o o t I I I I o o o Io, o IO 0 o o I O • o o o O loo o o o o o o o o o o o o o o o I o o O O O O IO I I & I I IO O 

(c) Commitment and steadfastness: ·:· ······ . 

. . . . . . . . •. . " ~ ' . 
d) Ripe understanding of means and matter: ··· ··· ,. 

O O O O O O Oat O O O O O a a •• 0 0 0 • 0 0 0 a O O O O • IO O • 0 • 0 I O O O O O O O O & 0 • 0 • 0 0 0 0 0 a O O a• 0 0 0 S O O O O O O O OM O O O O O. 0 0 0 IO O a O O O O" O O o O O O Co~ O o o o O o O O o O Io a o O O O O O O I O a O IO O O O O O O O o O o 

(e)Organizing capacity: , , .. ···, .. ··· ··· , . 

(£)Ability to motivate individuals: . 

0 0 0 I IO IO O O O O O O O O O O O • 0 0 IO O O t O. 0 0 0 0 0 0 0 IO. IO O O IO O O O e O & 0 • 0 0 0 o O • 0 0 • I O O I o O I O a O •. 0 O O IO • 0 • • 0 O •. 0 0 • • • •• 0 0 ••. 0 •. 0 • 0 e O • 0. • • 0. 0. e O O O • e O O I• 0 I. 0 O' I ~. 0 e IO e • I 

(g) Provide clear guidance and training to subordinates: . 

O O O I e O •IO I IO O • I O • 0 O O • IO I O IO O IO O I• 0 IO O IO 0. I• IO o o • o O • I Io• o O O O O O O O •. a o o I IO o O I O a e o o o I a• o o o o e e ~ e e ea o • • o • o I Io o o o o • • e o e o o o o o Io e e o e Io o IO o IO o o e e o • o o o 

2. Skills in dealing with the public: Accessibility, responsiveness to the needs of the common man, 

persuasiveness . 

O Io o O • O • 0 0 0 0 0 IO O I• O • • • • 0 0 e I I IO O • O • • 0 • e • • • • o o e • • o o O O O • O OF I O • O • O O e O O O e O I• e O e O O I I IO I O IO I I O O O I a o I e o o o o o o o 1 • o o O • e e Io o O o e e O O e e O o O IO O O O O O O t O O O o • o 

3. Supervisory ability relating to: 

(i)Proper assignments of tasks: . 

................................................................................................................................................ 
(iii) Guidance in the performance of tasks: . 

• 0 • 0 0 t a O I O a O O O O • O O O ,f. 0 0 o O o o I o • • O IO O O e a I I ~ 0 I o • • o o I • O O O O O O • O O a• • O. o • • • • • • • O O •IO • 0 O • O • t O. 0 0 0 O • 0 O O O O O •" ' O O • • • • • • • "I~ o • o ta, O t O • O • & o O • O o o O • • o • o O o o t 

(iv) Review of performance: , .. 
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PART-IV GENERAL ASSESSMENT: (To be filled by Reporting Officer) 

1. State of Health ••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••• < ••••••••• ~ • 

•••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••• ,c,,, •••••• 

2. Integrity ·············································•·000,,, . 
••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••oocto 

3. I General Assessment 

Please give an overall assessment of the officer 

·········································································································································· 

0 0 0 0 IO O O O O O O O O o o o o o Io o o o O • • O • O O O O O O O O Io o O o o o o O o O O O o o o o o o o a o o o o a • o • o O O O O O O O O O O O o o o • 0 0 0 0 0 0 0 0 IO O O O o O o o o O O O O O O O O O O O o o o o Q O O O O O O O 00 > • 0 0 0 0 0 0 0 0 0 0 0 

4. Adverse remarks, if any, including penalties imposed or warnings/ displeasures communicated during 

the year. If yes, specify in brief 

5. Grading: 

Please indicate one of the following grading in the box provided for 

I Outstanding/Excellent I G I Average I['.] 
I Very Good IQ I Below Average I 0 
I Good 10 
6. Remarks to be conveyed, if any should be worded clearly and state whether it is to be concluded as 

'Adverse' or' Advisory' 

Place: . 

Date: . 

Signature of Reporting Officer . 

Name (in block letters): . 

Designation: _ _ . 
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PART-V REMARKS OF THE REVIEWING OFFICER 

1. Length of service under the Reviewing Officer 

••• ••• ••••••••• ••• ••• ••• ••• ••• ••• ••• ••• ••• ••• ••• ••• ••• ••• ooo ••• ooo ., • ., o~o•••••• •••••• ••• ••• ••• ••• ••• ••• ••• •••••• ••• oso ••• •o• ooo ooo ,.,, ••• ••• 

2. Is the Reviewing Officer satisfied that the Reporting Officer has made his/her report with due care & 

attention and after taking into account all the relevant materials? If not, state reasons 

O O O O O O o O • O O O O O • O • O • • O O O O O O O O O O O • • • • • • • o O O o o O o o o o o o o o o o o o o o o o o o o O o O a O o o o o o o c, o o O O O O O O O O Io o o o O O O o o O • o o o o O O O O O o,o o o • o o o o o o o <>, o o • o O O O O" • o o o o o o o o 

3. Do you agree with the assessment of the officer made by the Reporting Officer? If not, state reasons. 

o O O O O I O o O O O O I IO IO o O o o o O O s IO O IO O O O O O O o o o o O O O O O O IO IO O O O o o O O O O O O O O O O O ~ O • O O O O O O O O O O IO IO O O IO O I •• o o O O O O O O O o O O O O O O O O O • 0 o o C O C <> 0 0 0 0 0 0 < 0 0 0 0 0 0 0 0 0 0 0 0 o 0 

0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 SO O O O O O O O O O O O O O O O 00 O O O O O O O O. 0 • e • • o o o o o o O O <> O O O O O G ~ p co e O <> 0 O O O O e O O O O O O O O O o O o o O O O O O O O O O O o O O O O O O e o • c OD •• •GO O O O O • C> 0 o •. 0 IO O O I O O 0 

4. General remarks with specific comments on remarks made by Reporting Officer and remarks about 

meritorious works of the officer. 

••••••••••.••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••e•••••••••••••••••••••••••••••••••••••<>•••••••<>••••••••••••••••• 

0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 o, 0 0 • o o> 0 0 0 0 0 0 0 0 0 e IO O o O O o O O O O O O O O e O O o o O O O O O O O O O O O I IC O O O O O O O o O O O 1 0 0 0 i O O O O o O O O O O e O O O o o o O O O O O O O O o o 3 <> o< t O Q • 0 I <> 0 0 0 0 ~ 0 0 0 0 IO O O O O O 0 

5. Has the officer any special characteristics and/ or any abilities, which would justify his/her selection for 

special assignment if so, specify? 

0 0 o O O •• 0 I I I I • IO O. • • 0 o IO O •. ~ I IO I I I I IO • IO O o O O IO O I I I I I O O O IO I I I I O IO I I I CO t I IO O I I I IO • 0 I O • 0 0 0 0 e IO IO I O O O O O O O Io IO I O IO O O I o • 1 1 IO I c, c, I I I I• Q O C, O I I I O IO e O I 

0 0 I IO I O I I O O O O IO O O O O I e I IO O O O IO O O IO O O I IO I O IO O Io O o I I IO O O O •• 0 t I I I O IO O O O O I<> O O O O O O O IO IO e IO I O I I O I I I. 0 0 I I I I I I IO O O O O I I IO I IO I O IO CO I I I I I I~ IC O O I I O I I I I I 

6. Grading 

I 1° 
Place: . 

Date: . 

Signature of Reviewing Officer . 

Name (in block letters): . 

Designation: . 
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PART-VI: REMARKS OF THE ACCEPTING AUTHORITY 

• e • e o e O I a O •• 0 •• Io a o o o o o o o O e o a e a a O Co O o a O <. I I Io ,:, o,:, o o a o Io o o o o o a Io o O a o o o a a o a o o o o o o o o. o IO t O I O O a O O O O O O O o a O O O a O a O O O a Of O O O O O O O O a O IO O O ,> 0 0 I O O O O ,> • • • • a O O O O O O O 0 

O O t O O O O IO l O O O O O O O O O O O O O O O O O O a O O a O O O C O a I l U O O O O O O o o O O a O O a O a O o o o O O O O O a O O o IO O O O a o a o O a O O O O O a o O • 0 0 0 0 0 I O O O O O O a O •• O a O o O O O O O O O o O O O O •• 0 O O • 0 "0 0 0 0 ~ 0 0 < 0 <, I,> 0 0 0 a IO 0 

o a o o o • o,, a o o o o o o, o O O O 1 0, , , o a o o o a a a a o O 1 0 o o a o o o O o o O o, o to o o O a a a O O O o o o o o o •,, o o o o O, o o, o" o o, a Io c •, o , o o o o o o,, , o o o o o o, o o o, o o o o o"' o <> a o o • o,:, • o o ~ o I ,o o o o o • o • • o I • o 
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Place: . 

Date: . 

Signature : · · · ·· · .. ·, 

Name (in block letters): . 

Designation: . 
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Form-2 

MADHYA PRADESH ELECTRICITY REGULATORY COMMISSION 

BHOPAL 

(CONFIDENTIAL REPORT OF CLASS III EMPLOYEES) 

For the period from '°' •••••••.••••••••.••••••••••••••••••••••.•. to . 

1. 
Name of Employee 

(in blocks letters) 

2. Father' sf Husband's 

same 

3. Date of Birth 

4. Present post held 

5. Date of appointment to 

the present post 

(To be filled in by the Reporting Officer) 

Part - I (Applicable to all class - III employees) 

1. Personality (indicating way of presentation 

behavior, tolerance, loyalty etc.) 

2. Intelligence, initiative and sense of duty 

3. Capacity for control 

1. Professional ability (evaluating required 

knowledge about job the employee is 

expected to carry out) 

). Promptness 



372 (36) i:r~ ~, ~ 31 i:rJtf 2011 

6. Integrity 

7. Relations with 

(i) Public 

(ii) fellow officials/ subordinates 

8. Any punishment, major or minor, or special 

commendations during the period under 

report, if any. 

PART-II TRAITS AND ABILITY 

(Applicable to all Class III Employees) 

1. Leadership quality 

2. Area of specialization (indicating fitness for 

particular assignment) 

3. Aptitude for learning in the related and new 

sphere (indicating his quality of acceptance 

for change/ innovation) 

4. Communication ability (indicating ability to 

present a point logically and in an effective 

manner) 

(a) Written 

(b) Oral 



l'.f~ ~, ~ 31 l'.ffi:f 2011 372 (37) 

PART - III GENERAL REMARKS 

(Applicable to all Class III Employees) 

Grading 

(Refer Note -1) 

Remarks to be conveyed, if any. These may be worded clearly and states whether these are to be concluded as 

'Adverse or Advisory' (Refer Instruction 8) 

Date: . 

Signature . 

Name of Reporting Officer . 

Rubber seal of Designation . 



372 (38) lf~ ~, ~ 31 lffcf 2011 

PART - IV REMARKS OF ACCEPTING AUTHORITY 

1. 

2. 

3. Grading 
(Refer Note -1) 

4. Date: . Signature '" 

Name of Accepting Officer . 

Rubber seal of Designation . 

NOTES (1) While indicating grading, please write one of the following 

Outstanding A+ I Average I I C I 
Very Good A Below Average 

Good B 

(2) If the Accepting authority does not agree to the assessment made by the Reporting Officer, he 

should record reason for the same in justification thereof. 

Adverse/advisory remarks conveyed vide Letter No . 

Dated and acknowledgement kept in CR folder. 

Signature 
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Form-3 

MADHYA PRADESH ELECTRICITY REGULATORY COMMISSION 

BHOPAL 

(CONFIDENTIAL REPORT OF DRIVERS) 

For the period from . 

to . 

1. Name of Employee (in blocks 

letters) 

2. Father's/ Husband's Name 

3. Date of Birth 

4. Present post held 

5. Date of appointment to the 

present post 

(To be filled in by the Reporting Officer) 

Part - I (Applicable to all class - III employees) 

1. Personality (indicating behavior, tolerance, 

loyalty etc.) 

2. Intelligence, initiative and sense of duty 

3. Promptness 

4. Integrity 

5. Relations with 

(ii) fellow staff 

6. Any punishment, major or minor, or special 

commendations during the period under 

report, if any. 



372 (40) 

PART - II REMARKS OF REPORTING/ ACCEPTING AUTHORITY 

1. ............................................................................................................ 
.. . . . . . . . . .. . .. . . . . . . . . . . . . . . . . .. . . . . . . . . . .. . . . . . . . . .. . .. . . . . . . .. . . . . . . . . . . . . . .. . . . . . . . . . . . . . . . . . . . . . . . . . . . . 

2 . ............................................................................................................ 
..... , . 

............................................................................................................ 

3. Grading I I I 
(Refer Note -1) '---------~~-~ 

4. Date: . 

Signature . 

Name of Accepting Officer . 

Rubber seal of Designation . 

NOTES (1) While indicating grading, please write one of the following 

Outstanding I A+ I I Average l [ C 

Very Good I A I I Below Average l [ D 

Good I B I 
(2) If the Accepting authority does not agree to the assessment made by the Reporting 

Officer, he should record reason for the same in justification thereof. 

Adverse/advisory remarks conveyed vide Letter No . 

Dated and acknowledgement kept in CR folder. 

Signature 



i:r~ ~, ~ 31 i:rRf 2011 372 (41) 

Form-4 

MADHYA PRADESH ELECTRICITY REGULATORY COMMISSION 

BHOPAL 

Character Roll for Class IV Employees of the Commission 

(To be written in the month of April every year) 

1. Name of Employee 

2. Father's/ Husband's Name 

3. Educational Qualification 

4. Date of Appointment 

5. Present Posting 

6. Period for which assessed 

7. Conduct, Behaviour and 
obedience 

8. Punctuality 

9. Personality 



372 (42) 

10. Wisdom and ability to 
perform assigned task 

11. General Remarks (Please 
mention transfer or 
punishment, if proposed) 

12. Dated signature of Reporting 
Officer 

Name 

Reporting Officer 

/ Accepting Officer 

Seal 
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